
CENTRAL INTELLIGENCE AGENCY 
WASHINGTON. D.C. 20505 

Mr. Raymond A. Mosley 
Director, Records Disposition Division 
Office of Federal Records centers 
National Archives and Records Service 
General Services Administration (NCD) 
Washington, DC 20408 

Dear Mr. Mosely: 

4 November 1983 

The attached SF 115, Request for Records Disposition Authority, 
classified Confidential, is submitted for approval. 

In accordance with our agreed procedures, descriptive information 
(other than file series title) is not included on the SF 115. The full-text 
schedule, classified secret and cited by number on the SF 115, is maintained 
at CIA for review by designated NARS appraisers with appropriate national 
security and liaison clearances. The approved full-text schedule will be 
transferred eventually to NARS as part of our permanent record holdings. 

Also attached for reference is a copy of our letter of 14 December 1981 
and the NARS response of 6 July 1982, which together outline requirements 
for safeguarding SF 115's submitted by the Agency. 

FOIA(b) 3 - 50 USC 403g Section 6 of the CIA Act of 1949 

Attachments: 
SF 115 30-83, dated 3 Nov 1983, orig & 1 cy 
CIA letter, dated 14 Dec 1981, 1 cy 
NARS letter, dated 6 Jul 1982, 1 cy 

UNCLASSIFIED WHEN SEPARATED 
FROM ATTACHMENT 

OkilC6Z 



iinIi'IfJltl'!AIs 
REQUEST 'FOR RE~ORDS DISPOSITION AUTHORITY .. L6AVE BLANK 

(See Instructions on reverse) . JOB NO 

NCl-263-84-3 
TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTQN. DC 20408 DATE RECEIVED 
1. FROM (AGENCY OR ESTABLISHMENT) 11-04-83 

Central Intelligence Agency 
NOTIFICATION TO AGENCY 

2. MAJOR SU8DIVISION 
In accordance with the provisiOllS of 44 U.S.C. 33033 the disposal re 30-83 quest. incl~ding amendments. is approved except for items that may 
be stamped "disposal not approved" or "withd'3Wll" In column 10. 3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

~,,~"ctS- ::::~,(.";'~ I I 351-2853 
6. CERTIFICATE OF AGENCY REPReSENTATIVE: 

I hereby certify that I am ,authorized to act for this agency in matters pertaining to the disposal of the agency's recordsj 
that the records propos~d for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not ~e needed after the retention periods specified. 
o A Request for' immediate disposal. 

[]B Request fQr disposal after a specified period of time or request for permanent 
retention..! 

C. DATE 

83/11/03 
1. 

ITEM NO. 

1. 

2. 

115_107 

E. TITLE 

Records Mana 
8. DESCRIP lON OF ITEM 

(With Inclusive ~aaS or Retention Periods) 

All rERMANENT items ~n/~hiS schedule are arranged 
ChrQhologically and~"wi11 be offered to NARS in 5 year 
blo~ks when nat~Gnal security considerations permit. 

of Administration Emergency Planning Files. 
/ 

PSR}JANENT. 1983 to present. Annual growth less than 
Ji.-cilbic foot. 
'FOIA(b) 3 - 50 usc 403g Section 6 of the CIA Act of 1949 

DESTROY loyee resigns or retires from the 
Agency or is sep ted from the Career Service. 

THIS DOCUMENT IS CLASSIFIED CONFIDENTIAL IN THE 
AGGREGATE - INDIVIDUAL PORTIONS ARE UNCLASSIFIED/ 

FOR OFFICIAL USE ONLY EXCEPT AS MARKED 

DECL OADR BY SIGNER ~QllP IBliUlTI ArJ 

V. 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

NEW 
Deviates from 
GRS 18, tem 28a 

NCI-263- 7-3 
Item 16c (No Change) 

STANDARD FORM 115 
Revioed April. 1915 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



, . 

CON! I15!$tt!!Pt!i 
, . 

Request for Records Disposition Authority-Continuation JOB NO. 

7, 
ITEM NO. 

3. 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

e resentation Allowances Files. 

a. opies of letters of authorization. 

b. 

OY when no longer needed. 

end of fiscal year expense reports. 

DESTROY 6 
of each 

cut off at end 

4. project Files. 

5. 

6. 

115-203 

a. projects or programs init ted by the Office of 
the Deputy Director for Adm' istration (O/DDA). 

PERMANENT. 1952 to present. 
Annual growth less than 1 cubic 

feet. 

b. projects or programs initiated by components 
other than O/DDA. 

Return to initiating component when no longer 
needed. 

safety Staff Installation Files. 

DESTROY 4 years after cutoff. Cut off when facility 
closes or material is no longer needed on a current 
basis. 

Environmental Condition Files. 

DESTROY 4 years after cutoff. cut off when no longer 
needed on a current basis. 

Four copl.s, Inc1\1dlrig original, to be submitted to the Natlonal ArChive. 

sel'!!'! Bl!lltT Ht!! 
GPO: 1975 () 579-387 

PAGE OF 

2/3 

Mp9L, 10. 
S~OB ~OOR ACTION TAKEN 

NCl-263- 7-3 
Item 21 NO Change) 

NCl-263- 7-3 
Item 11 No Change) 

NEW 

NEW 
Deviate from 
GRS 18-
GRS 18-

NEW 
Deviate from 
GRS 18- 0, 
GRS 18- 1 

STANDARD FORM 115-A 
Revillea July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



i eOME I~l!U'fnd!J 
, , 

Request for Records DIsposition Authority-Continuation I JOB NO, 

7. •• DESCRIPTION OF ITEM 
ITEM NO, ~ (With Inclusive Dales or Retention Periods) 

7. Accident ~ Injury Files. 

DESTROY 5 year fter cutoff. Cut off at end of each 
calendar year. 

8. Seecia1 projects (Air) Administrative Material. 

DISCONTINUED. File destroyed. 

9. Returnee/DeEartee ReEorts. 

DISCONTINUED. File destroyed. 

I 
! 

115-203 Four copl •• , Including original. to be submitted to the National Archive. 

8eUPiBBlf'flhl! 
CI~) , 19'; (} $79-367 

,I 

PAGE OF 
3/3 

t . 
10. SAMPLE OR 

JOB NO. ACTION TAKEN 

NC1-263 77-9 
Item 71 (No change) 

NCl-263 77-3 
Item 141 (CANCEL) 

NC1-263 77-3 
Item 23 (CANCEL) 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11,4 



APPRAISAL REPORT ON RECORDS DISPOSITION REQUEST 

SECTION I - ACTION TAKEN 

II 1. APPROVED FOR DISPOSAL. The records described under aU items of the schedule, except those that may be listed in blocks 2. 3. and 4 of this sec' L.XJ tion, are disposable beCause they do not have sufficient value for purposes of historical or other research. functional documentation. or the protection 
of individual rights to warrant permanent retention by the Federal Government. 

rvl 2. APPROVED FOR PERMANENT RETENTION. The r' . 'tem or items have been appraised by the National Archives d an Recor s rvice NARS a are eSlgnate or permanent reten. tion by the Federal Gorcnooeor The agency wi!! offer th!K records to NARS as 
specifiad in the schedule. The Information in this DOoument j" --
ITEMS 1 4a is Classified Confidential in the Reproduotion, Dissemination and 

I Aggregate--Individual Port1ons are Extraotion of Information 
Unolassified/F.or Official Use Only. Controlled by Originator. 

i . 
.... _ •• _ •.. .........-a ............ . 'h~ ••••••• ~, •••. ', - ---.....,0..-

D 3, DISPOSITION NOT APPROVED. The records described under the following item or items are not approved for disposition. See Section III of this 
form for explanation. 

o 4. WITHDRAWN, The records described under the following item or items have ~n withdrawn et the request of the agency. 

APPRAISAL 

CON­
CURRENCES 

APPRAISER 

DIRECTOR, RECORDS DISPOSITION 
DIVISION 

Director, Military 

,"lEWGENCE souRCES 

ON/CONCURRENCES 

SECTION III - APPRAISER'S COMMENTS 

DATE 

8-06-85 

In the attached SF1l5, Request for Records Disposition Authority, the Central 
Intelligence Agency updates prior approved records disposition schedule for 
the Office of the Deputy Director of Administration(DDA). 

New items 5 and 6 consist of temporary records which the agency certifies 
are needed for current business slightly longer than the lapse of time authorized 
for their disposition in General Records Schedule 18. 

Also included is data concerning volume, dates of coverage, and estimated 
annual accumulation for records in items listed in Section I, block 2 above 
which have been appraised and designated as warranting continued preservation. 
These records will be offered to th 1n lcate in this job. 

?G.~~&/;!2'f 
Classified b1 ~ 
:J:B;'fM"P~,J;>e.VI v~ at.A-

:.;ta-B..;Jo .,Jc/- .;z..b~- g"4-~ 

Recommend approval. 

: 
GENERAL SERVICES ADMINISTRATION GSA FORM 7238 (REV. 8-83) 

..cONFIBENTIAt -



Date May 9,1985 

The Information 1n this Dooumen~ 
1fied Confidential in the . 

1s c!a8~e~.Indlvidual Portions are 
~~a::ltled/ror Offioial Use Only 

Washington, DC 20408 

Reply to 
Attnof: NIRM ( Tagge) 

Subject : 

To 

SF1l5, Job No. NCl-Z63-84-3 ( 4 items) 

NNM (DR. KRAUSKOPF) 

Beproduction. Dissemination and 
Extraction of Information 
Controlled by Orlg~nator. 

Enclosed, for informal review, i.s subject SFl15, submitted by the Central 
Intelligence Agency(CIA}, covering records of the immediate office of the 
Deputy Director of Administration(DDA). The DDA is,. responsible for 
supporting administratively agency components with functions expected in 
any large Federal agency. He handles financ.e, medical services, communications 
and security of agency personnel and facilities. Records created by these units 
are included in separate schedules. 

This SF1l5 and certain attachments are security classified CONFIDENTIAL and 
should be handled and safeguarded accordingly. Reproduction in any form without 
CIA approval is prohibited(see related enclosures). 

This SF1l5 requires appraisal of new items and/or consideration of agency 
requests for deviations from disposition authorities governed by the GRS. 

In accordance with 4lCFR 101-11.406-7, items in this SF1l5 not changed from 
previous authorieations have been marked out. Note, however, that dates of 
coverage, volume, and annual accull?-lliation data is added to (P)items that 
warrant continued preservation. 

Comments concerning items to be considered in this SF115 follow: 

Item 1. Disposition instruction deviates from that in GRS 18, item 28a concerning 
the offer of records. GRS calls for offer when 15 years old. The CIA, however, 
as the preface to this SF1l5 states, will offer records of continuing value t9 NARA 
when national security considerations permitja condition to which NARS has, agreed 
in previous schedules. 

Item 4b. These project and program records belong to organizational components 
other than DDA. They are routed to DDA for administrative review after which 
they are retlllrned to the component of primary responsibility for disposition as 
records warranting continuing preservation in that component's records schedule. 

if -'-w-, A-RN-IN-G-NO-U-CE--S 
I:HEUJGENCE SOURCES Classified b;r R. C. TAGGE, (~IR¥. . 

'I \ND METHODS INVOLVED _ .. __ ._. 
DECL/OADR, Derived from 

, Job No. NCl-263~84"3 

GO N FI BENTIAt National Archives and Records Administration 

" 



-CQNFIBENTlAl-

Items 5 and 6. The agency certifles that records in these items are required 
for current business slightly longer than the lapse of time authorized in the GRS. 
Therefore, approval should be granted(see enclosed reasons for deviations from 
GRS) 

Records in items 8 and 9 have been disposed of as authorized in the job cited 
in column 9. Since the agency does not anticipate recreating these kinds in 
the future, they have been cancelled. 

If more information is needed concerning records in this SF1l5 please call 
me on 724-1450. < 

~~ •• ""I of-&is ;0:, as submitted. 

t~~ )~~ __ -, 

RAYMOND C. TAGGE 
NIRM/Staff 

Ends 

CONFIBENT'AI: . 



Item 1 

Item 5 

Item 6 

FOR OFf1ClAL USE ONLY 

REASONS FOR CHANGES FORM OLD SCHEDULE AND DEVIATIONS FROM GRS 

Schedule 30-83 

Deviates from GRS 18, item 28a concerning offer(see schedule preface). 

GRS 18-10 says destroy when 3 years old, or upon discontinuance 
of facility, whichever is sooner. GRS 18-11 says destroy when 
4 years old or when security cognizance is terminated, whichever 
is sooner. Agency says' destroy 4 years after cutoff. Cut off 
when facility closes or material is no longer needed on a current 
basis. Needed longer for current business. 

Same as above. 

FOR OfFICIAl USE ONLY 
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