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Mr. Raymond A. Mosley :
birector, Records Disposition Division
Office of Federal Records Centers
National Archives and Records Service
General Services Administration (NCD)
Washington, DC 20408

Dear Mr. Mosley:

The attached SF 115, Request for Records Disposition Authority,
classified Confidential, is submitted for approval. .

In accordance with our agreed procedures, descriptive information
{other than file series title) is not included on the SF 115. The full-text
schedule, classified Secret and cited by number on the SF 115, is maintained
at CIA for review by designated NARS appraisers with appropriate national
security and liaison clearances. The approved full-text schedule will be
transferred eventually to NARS as part of our permanent record holdings.

Also attached for reference is a copy of our letter of 14 December 1981
and the NARS response of 6 July 1982, which together outline requirements
for safeguarding SF 115's submitted by the Agency.

Agency Records Management Officer

‘FOIP:(b}3 - 50 USC 403g Section 6 of the CIA Act of 1949

Attachments:
SF 115 10-84, dated 9 May 1984, orig & 1 cy
CIA letter, dated 14 Dec 1981, 1 ey
HARS letter, dated 6 Jul 1982, 1 cy

UNCLASSIFIED WHEN SEPARATED

FROM ATTACHMENT
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NC1-263-84-13 2 O
TO: GENERAL SERVICES ADMINISTRATION, E N
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 SATE RECENED N,
1. FROM (AGENCY OR ESTABLISHMENT) 6-07-84 o 3
Central Intelligence Agency - NOTIFICATION TO AGENCY <A
2. MAJOR SUBDIVISION — _— i T ea i
— 2 aesfrdance b Fronisions §F ae UL 3303E the hsnnsaice
10-84 qu;st. including amm;nents. 1§ a5 i e ;‘r-ez may
3. MAINOR SUBDIVISION de stamped “‘disposai aot approved” & Tadrdrzan - coums 1
4, NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
{(d-16+ A
l l 351-2853 Date Archivist of the U nited States
8. CERTIFICATE OF AGENCY REPHESENTATIVE:
I hereby certify that | am authorized to act for this agency in matfers pertaining to the dispesal of the agency's records;

that the records proposed for disposal in this Request of page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[J A Request for immediate disposal.

Xl B Reque.s:f for disposal after a specified period of time or request for permanent
retention '

C. DATE LE
84/05/09 ency Records Management Officer
7. g 8. DESCRIPTION OF ITEM - .
ITEM NO. / (With Inclusive Dates or Retention Periods) Sﬁgg‘ﬁ(}o“ ACTION TAKEN
}(ll PERMANENT items in this schedule are arranged
j|ichronologically and will be offered to NARS in 5 year
4 blocks when national security considerations permit.
FOTA{b)3 ~ 50 USC 403g Section 6 of the CIA Act of 1949
1. History Files.
a. Published his¥ories. Record copy. NC1~-263-77-3
Item 39 (No Change)
PERMANENT. 1942\to present. 20 cubic feet. Deviates from
Annual growth 5 cdpic feet. GRS 16-13¢
b. Extra copies of published histories maintained for NEW
reference.
DESTROY when no longer needed for reference.
30 1 Teras
THIS DOCUMENT IS CLASSIFIED CONFIDENTIAL IN THE WARNING NOTICE
AGGREGATE -~ INDIVIDUAL PORTIONS ARE UNCLASSIFIED/ INTELLIGENCE SOURCES
FOR OFFICIAL USE ONLY EXCEPT AS MARKED OR METHODS INVOLVED
rd 4
- f S Hgenc y f 2 YT STANDA
115-107 u&/y /é/;” // / Q/ Revised ?3&:0‘{2?‘5115
DECL OADR BY SIGNER ~CONPIDENETAEr Prescribed by General Services
Adminigtration
FPMR {41 CFR) 101-11.4
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Request for Records Disposition Authority ~ Continuation LOB NS —&.;2:/ s ; E
H a:' D
7. 8. DESCRIPTION CF ITEM - s_,\mo?': cR 1% i)
ITEM NO. \ (With Inclusive Dates or Retention Periods) JOQ-'G”U ATTDN TaeEN E N
NG 7 |
1. ¢. Unfinished\historical reports. NC1-263-77-3 5§ :a
Item 41 [No Change} =
DESTROY when \no longer needed for reference. ‘;_
d. HistoXical source files. NEW
Deviates|from
GRS 16~13c
(1) ical bibliographic documentary listings,
archidzal and research guides to historical
sourcesd, and authorities, records of interviews
with ke personnel, correspondence with Agency
componen and other historical sources.
PERMANENT. \ 1947 to present. 60 cubic feet.
Annual grow 10 cubic feet.
(2) card index to sRurce documents in Item 1d(l)
above.
PERMANENT. 1947-1%65. 30 cubic feet.
2. Legal Su:}ect Records Piles (0OGC). NC1-263-76~7

Item la {(No Change)

|
PERMANENT . 946 to present., 609 cubic feet.
! Annual growth\l0C cubic feet.

3. impersonal Subjecd Records Files (OGC). ‘ NC1l-263~76~7
’ Item 1b |{(No Change)

resent. 101 cubic feet.
feet.

PERMANENT. 1946 to
Annual growth 20 cub

4. Precedent Files (0GC Legal Decisions). NC1-263-76~7
Item 3 (No Change)

PERMANENT. 1948-1975; 1980\to present. 3 cubic feet.
Annual growth less than 1 cukic foot.

115-203 Four coples, Includirig original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
—GSONEED TR Bk Prescribed by General Services
Administration

GPO o 197s O - §79-387 FPMR (41 CFR) 101~11.4
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Request for Records Disposition Authority — Continuation vTBRCS "3';5;
i
7. 8. DESCRIPTION OF ITEM SAMP{'E oR - 10,
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO ACTION TALEN

5. ProjeCE\riles {OGC) .

PERMANENT. 1951 to present. 215 cubic feet.
Annual growth 4 cubic feet.

6. Legislation File\.

PERMANENT. 1946 toypresent. 4 cubic feet. Annual
growth 1 cubic foot.

7. Congressional Committees Yiles.

PERMANENT. 1949 to present) 252 cubic feet.
Annual growth 30 cubic feet,

8. Publications Review Board Files (PAO).

a. Minutes and official memoranda.

PERMANENT. 1976 to present. 28 cubic feet.
Annual growth 9 cubic feet.

b. PRB Reference {enter documentation including
manuscripts subMjtted for review.

PERMANENT. 1955 td\ present. 69 cubic feet.

Annual growth 23 cub\c feet.

c. Bibliographic computer file,

PERMANENT. 1980 to present, Less than 1 disk
pack. Annual growth less than 1 disk pack.

3. House Permanent Sedect Committee on Intelligence
Documents Files.

PERMANENT. 1973 to prdgent. 55 cubic feet.
Annual growth 4 cubic fegt.

NC1~263-T76~7
Item 13 {No Change)

l QO1.1-QF =12a vavn (5 g 1
STSS O wonny
Ad141SSv103d

NC1-263~76~6
Item lb {(No Change)

NC1-263~76~6
Item la (No Change) .

NC1l-263~79~4
Item 1 (&o Change)

NEW

NC1~263-76~6
Item 17 [No Change)

115-203 Four coples, includln‘g\rlginal, to be submitted 10 the Nationai Archives STANDARD FOAM 115-A
Revised July 1974
Prescribed by General Services
m Administration

GPO 21978 O - 570-387

FPMR (41 CFR) 101-11.4
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Request for Records Disposition Authority —Continuation 408 NO. P “ff/(i% S = =
; 5 D2
: 7. 8. DESCRIPTION OF {TEM . s —
ITEM NO. \(With inclusive Dates or Retention Periods) sﬁggl'sﬁo?ﬁ ACTIOILOTAKEN b/ L\;/‘;‘\ =
— T
16, Material Held by é&A Relating to the House Select NC1-263-80~1 p? Jﬁ
Committee on Assasé}pations Investigations. Item 1 (No Change)} EE
PERMANENT. 1942-1978.\ 64 cubic feet.
11. Scr&ules of Daily Activities. NEW
a. DCI yné DDCI. GRS 23-2a
PERMANENT. 1953 to present. 40 cubic feet.
Annual gxowth 5 cubic feet.
b. All others.
DESTROY when 2 Years old or no longer needed,
whichever is soofgr.
12. Duplicate Copies of Information Relating to Military NEW
Personnel Asgigned to the Intelligence Community Staff.
DESTROY 2 years after tour of duty is completed.
13. Authorizations For Travel Files (ICS). NEW
DESTROY when 2 years old or superseded, whichever
is sooner.
14. Private Attorney Pan& Records Files. NC1-263-[16-7
Item 2a |(No Change)
DESTROY records of cleardd but never used attorneys
1 year after clearance is Qancelled. DESTROY records
of cleared and used attorne¥s when deceased or when
services are no longer of interest, whichever is
earlier.
115-203 Four copies, including original, o 5: submitted to the Nationa! Archives STANDARD FORM 115-A

~CONPIDENT A~

GPO 21995 O - 573-387

Revised July 1974

Prescribed by General Services
Administration

FPMA (41 CFR) 101-11.4




z 2
—CONTIDENT A M § S
A
- . . - .08 NC PAGE OF . E Q
Request for Records Disposition Authority — Continuation . - . S5/16 o = a
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7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. — A =
IT NO. (With Inclusive Dates or Retention Periods} JOB NO ACTION TALEN =
R E o
15, Legal Opinions and Review of Contracts, Maintained NCl1-263-76~7 p? N
Separately from other Legal Subject Records Files Item la (No Change) ES
\(Item 2 above) (OGC) .
PE ENT. 1946 to present. 25 cubic feet.
AnnNal growth 8 cubic feet.
16. Cable Fil (OGC) . NC1-263-76-7

Item 12 (No Change)

DESTROY when months o©ld.

17. Congressional Liaixon Files (OLL). NC1l-263-76-6
Item 11 (No Change)

a. Record copies of A¥ency positions on proposed
legislation, correspondence with Congressional
offices, etc.

PERMANENT. 1959 to presgnt. 20 cubic feet.
Annual growth 2 cubic fee
b. All other records.

DESTROY 5 years after cutoff. C off at end
of each calendar year or when case\is closed,
whichever is sooner.

18. Intelligence Publications Files.

a., Intelligence production files.

NCl-263-76-8
Item 1lc(1l)
(No Change)

(1) Production Case Files.

PERMANENT. Prior to offer to NARS, consolidate

with Item 16a(2) below to assure complete record 6-4
set. 1950 to present. 225 cubic feet. Annual No Change)
growth 27 cubic feet. 17-11
No Change)
3
115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974
Prescribed by Generai Services
CONEIRENPTRrr— Administration

GO 1 1075 O - 579-387 FPMR (41 CFR) 101-11.4
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Request for Records Disposition Authority— Continuation 4C8 NT 9’.:;5/?.36 ;
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8. DESCRIPTION OF ITEM

o 10
AMP R
V0B NG ACTICN TACEN
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!TEM. NO. \ (with Inclusive Dates or Retention Perioks) F?‘
e
i8a. (2) Record Xopy of finished intelligence NC1-263-77-5 Eg
publicatdons, papers, or videotapes. Item 19 (No Change) i
PERMANENT. 950 to present, 158 cubic feet.
annual growth\9 cubic feet.
{3} Supplemental Distribution copies, NC1-263-76-8
Item 2e {(CHANGE)
DESTROY 6 years after publication,
b. Masters file for publications. NEW
DESTROY € months after cutoff, Cut off at end
of each month.
¢. Project status log. NC1-~263-77-11
ITtem 24 (CHANGE)
DESTROY 1 year after cutoff., Cut off at end
of each calendar year.
d. Dissemination files on materials released to foreign [NEW
governments.
PERMANENT. 1950 to present. 24 cubic feet.
Annual growth 2.5 cubic feet,
e, Processing media. NEW
Reuse magnetic cards, tapes, and disks when
project is conmpleted.
19. Strateqic Warnigé\Files (NIC) .
a. Strategic Warning\Staff monthly reports and other NCl-263-77~8
special intelligende reports. Item 4lal {(No Change)
PERMANENT. 1969 to pxesent. 5 cubic feet.
Annual growth 1 cubic
115-203 Four copies, Including original, to be submitted o the National Archives STANDARD FORM 115-A

GPry 1975 O~ 570387

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

L
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Request for Records Disposition Authority —Continuation JOB NO. PAGE OF > |
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oy
7. 8. DESCRIPTION OF {TEM 3. 7
: ITEM NO. {With Inclusive Dates or Retention Pariods) sﬁg;‘ﬁf” ACTIO:IO:\“AKEN B
=L [V
19. b. Indications and warnings reports. NC1-263~7Y7~8 e :a
Item 41b| (No Change) | =
PERMANENT. 1962 to present. 17 cubic feet.

annual growth 2 cubic feet.

20. Intelldgence Collection Files.

a. Data oM\ methods, sources, responsibilities, NC1-263-}7~5
agreemenys, and requirements involved in the Item 18 [No Change)
collectioh, of intelligence.

950 to present. 16 cubic feet.
cubic feet.

PERMANENT .
Annual growth

b. Record copies of quirements and associated NC1-263-7-5
documentation prepaled by Agency components and Item 20 [(No Change}
and levied on the vanous collectors throughout
the Intelligence CommuRity.

DESTROY 1 year after cutdff. <Cut off 1 year after
requirement is closed.

21, Budget Pormulation Files (Comptroll

NC1-263~77~5
Items 6a & 7a
{No Change)
GRS 5-1

a. Budget Call files.

PERMANENT. 1949 to present. 7 cubic
annual growth less than 1 cubic foot.

NC1~-263=77-5
Items 64 & 7b
{No Change)
GRS 5»23

b. Office budget submissions files.

PERMANENT. 1949 to present. 30 cubic feet.
Annual growth 2 cubic feet.

c. Program Plan with Comptroller's recommendations NC1-263-77-5
files. tem 6c¢ |{No Change}

52
PERMANENT. 1949 to present. 10 cubic feet. i
Annual growth 1 cubic foot.

115203 Four copies, includlrig original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services

m Administration
GO 11995 O - §79-387 FPMR {41 CFR} 101-11.4

Y
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Request for Records Disposition Authority — Continuation 408 NC. PA A%
7. 8. DESCRIPTION OF ITEM -
ITEM NO. (With Inclusive Dates or Retention Periods) S{%glﬁo?a ACTIC?:{O.TAKEN
21.\\\ d. Budget presentation to the Intelligence Community NC1-263-§7~5
Staff and Office of Management and Budget files. Items 64} 7¢, & 21
{No Change)
PERMANENT. 1949 to present. 10 cubic feet. GRS 5-2a
Annual growth 1 cubic foot.
e. budget hearings files. NC1-263-77~5
Item 74 |(No Change)
PERMANENT. 1949 to present. 10 cubic feet. GRS 5~2a
Annual \growth 1 cubic foot.
f. Congressiomal budget hearings files. NC1~263-[17~5
Items 79| & 2a{l)&(2)
PERMANENT. 1349 to present. 10 cubic feet. (No ChanLe)
Annual growth cubic feet. GRS 5-23
g. Congressional budge¥ files. | NC1-263~17-5
Items 7¢ & £
PERMANENT. 1949 to present. 4 cubic feet. {No Change)
Annual growth 2 cubic GRS 5~1
h. Financial guidance furnished by ICS, OMB, and NC1-263-77~5
congress. Item 6e [(No Change)
GRS 5~1
PERMANENT. 1949 to present.
Annual growth 1 cubic foot.
i. Financial guidance issued by DDCI and\Comptroller. NC1-263-177~5
' Item 6f |{No Change)
PERMARENT. 1949 to present. 6 cubic feet. GRS 5-1
annual growth less than 1 cubic foot.
j. Agency apportionment authorization from OMB NC1-263-+77~5
Item 7h | (Nc Change}
PERMANENT. 1949 to present. 7 cubic feet. GRS 5-1
Annual growth less than 1 cubic foot.
15-203 Four coples, Including originai. to be submitted to the National Archives STANDARD FORM 115-4&

~CONEED RN Sirk-

IV 1 1973 O - 579387

Aeavised July 1974

Prescribed by General Services
Administration

FPMRA (41 CER) 101-11.4
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21. \\ k. &apportionment Status of Funds monthly report to OMB. NC1-263-77-5
Item 7i (No Change)

D v«
@ 2z %
T i
CONTDPRT R 5‘ g
z Z ©
, Yy 5 = A
Request for Records Disposition Authority — Continuation ; -OB NG : "“’; /O; 6 =5
; D2
7. 8. DESCRIPTION OF [TEM : 10. Y -
ITEM NO. (With Inclusive Dates or Retention Periods) SﬁggLSOOR ACTION TAKEN b N ;

N
<

(1} Year—end report. GRS 5-5a

DESTROY 5 years after cutoff. <Cut off at end
of each fiscal year.

{2) other reports. . GRS 5-5b
Y 3 years after cutoff. Cut off at end
fiscal year.

1. Comptrollers moxthly budget execution meetings files., | NC1-263~77-5

Item 6g {No Change)
PERMANENT. 1949 present. 6 cubic feet. GRS 5~
Annual growth less NZhan 1 cubic foot.

r Requisitioning NC1-263-77-5
Chip}, and Allotment Item 73 |[(No Change)
GRS 7~3

m. Advice of Allotment and
Authority, Form 716 (Blu
Request, Form 1658.

DESTROY 10 years after cutof Cut off at end of

each fiscal year.

NC1~263~77-5
Item 7k [(No Change)

n. Allotment Journal.

DESTROY 3 vears after cutoff. Cut ofX at end of

each fiscal year.

RC1-263-77~5
Item 71 |[(No Change)
GRS 7-3

¢. Monthly Allotment Status Report files.

DESTROY 10 years after cutoff. Cut off at end of
each fiscal year.

NC1~263-477=5
Item 2b & m

p. Suppeorting documentation files.

PERMANENT. 1949 to present. 6 cubic feet. (No Charge)
Annual growth less than 1 cubic foot. s 5—27
S ala - @ sa itk B
\'
115-203 Four coples, includinig original, to be submitied to the National Archives STANDARD FORM 115-A

Revised July 1974
Prescribed by General Services
Administration
GO : 1975 ) - 570-387 FPMR (41 CFR) 101-11.4
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7. 8. DESCRIPTION OF {TEM . { R
ITEM NO. \ {With Inclusive Dates or Retention Periods) SﬁgSLEOOR 1 Acno:.'om-:ex
22. Intelligence Coxmunity Budget Estimates and NC1-263-76-8
Justifications Files (ICS). Items 6a{l) &
6a(2)(a)i(No Change)
PERMANENT. 1960 to\present. 150 cubic feet. GRS 5-2a
Annual growth 25 cublc feet.
23. Guide to Law of CIA {0OGC). NEW
a. Record copy of finished publications.
PERMANENT. 1958 to present. 2 cubic feet.
Annual growth less than 1 cubic foot.
k. Copies of source information, background
material, correspondence, and distribution
information on Guide to Law.
DESTROY when superseded or no longer needed.
¢. Supplemental copies,
DESTROY when superseded or no longer needed.
24. National IntellMgence Emergency Planning Files (NIESO). NEW
a. Emergency planni\ng case files. Deviates from
GRS 18-28a
PERMANENT. 1980 t¥Q present. 8 cubic feet.
Annual growth 5 cubic feet,
b. Emergency planning repoXts files. Deviates) from
GRS 18-30
PERMANENT. 1980 to preserX. 32 cubic feet.
Annual growth 30 cubic feet
115-203 Four coples, includirig original, to be submitied to the National Archives STANDARD FORM 115-A

GI'0 ;975 O - 378-387

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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Request for Records Disposition Authority— Continuation

SAGE CF

11/16

7. 8. DESCRIPTION OF ITEM
ITEM NO. \ {(With Inciusive Dales or Retention Periods)

9.
AME 10,
S;E;BLE.QOR ACTION TagEY

25. CIA Legistation Files,

PERMANENT. 961 to present. 60 cubic feet. Annual
growth 12 cubXe feet.

26. Employee Grievance Files (IG).

a., Record copy of closed cases involving litigation.

DESTROY when official personnel folder is
destroyed.

b. Record copy of closed cases not involving
litigation.

DESTROY 10 yeakxs after case is closed unless
case becomes in%olved in litigation. If case

becomes involved\in litigation, transfer to
Item 25a above.

c. Index
DESTROY when related case file {Items 2%a and 29b
above) is destroyed.

d. Employee grievance log.

DESTROY when all case files (Items 2%a and 29
above) on log are destroyed.

27. EEQ Investigative Files (IG).

DESTROY 4 vears after cutoff. Cut off resolved cases
at end of each calendar year.

28. Survey Regorts\§iles {IG) .

PERMANENT. 1953 td present., 30 cubic feet.
Annual growth 6 cubi¥ feet.

NC1~-263-76-6
!Item 3a (No Change)

NC1-263~76-5
Item 3a K{CHANGE)
Deviates| from
GRS 1-~31

NC1=-26~76~5
Item 3b {No Change)

NCl-263-76~5
Item 3c [{CHANGE)

NC1-263~76-5
Item 34 [(CHANGE)}

NC1~263~77~1
Item 34a (CHANGE)
Deviate; from
GRS 1-28a

NC1-263+476~5
Item 2 (No Change)

115-203 Four copies, incldding ariginal, 1o be submitted to the National Archives

= GONEEDEN S nfefpm—

GO 1975 (3« 570387

STANDARD FORM 115-A

Ravised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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CONBEERNET A
Request for Records Disposition Authority — Continuation 08 NG  PAGE OF
: 12716
2 H
7. 8. DESCRIPTION OF ITEM : 10.
lTEM\NO. (With Inclusive Dates or Ratention Periods) sﬁgglﬁo?a l ACTION TAKEN

29.\\\\Special Studies Files (IG).

ERMANENT. 1953 to present.
ANpual growth 1 cubic foot.

5 cubic feet.

NC1-263-76-5
Item 4 (No Change)

30. Correspiyndence Files (IG). NC1-263-76~5
Item 8 (No Change)
PERMANENT,\ 1953 to present., 20 cubic feet. Annual
growth 10 c
31, External Review les (1G). NC1-263~76~5
Item 10 (No Change)
PERMANENT. 1953 to ypresent. S cubic feet. Annual
growth 4 cubic feet.
32, Audit Report Files (Audit SXaff). NC1-263~76~3
Item 2 (No Change)
PERMANENT. 1948 to present. 1 cubic feet. Annual
growth less than 1 cubic foot.
33. Public Accountants' Audit Report Filew (Audit Staff). NC1-263-76~-3
Item 3 (No Change)
PERMANENT. 1949 to present, 5 cubic feéet. Annual
growth less than 1 cubic foot.
34. Audit Workpaper Piles (Audit Staff).
a. Workpapers relating to ongoing activities. NC1-263-30~-5
Item 4a [No Change)
DESTROY 5 vears after audit.
b. Workpapers relating to terminated activities. RC1-263~76-3
em 4b {No Change)
DESTROY 3 years after cutoff date of last audit.
N\,
115-203 Four coples, including original, to be submitted to the National Archives

GPO ;1875 O - 579387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Adrinistration

FPMR (41 CFR) 103114
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Request for Records Disposition Authority — Continuation -G NS :’1\35/32.'6
7. 8. DESCRIPTION OF ITEM S | .
JTEM NO. (With inclusive Dates or Retention Periods) S::?E;SLSOOR J ACTIO?«%M&H
3s5. Public Relations Files (PAO).
a. Inguiries from private individuals about the NC1~263-T77~1
Agency and its mission. Items lc(l) & (2)
(CHANGE)
DESTROY 2 years after cutoff. Cut off at end of Item l5a| (No Change)
each calendar year. Deviates from
GRS 14-~3
b. Photographic and textual handouts. NC1=263~77=1
Item 15b| (CHANGE)
Item 15¢| (No Change)
(1} Record copy.
PERMANENT. 1974 to present, 1 cubic foot.
Annual growth less than 1 cubic foot.
(2} All other copies.
DESTROY when superseded, obsclete, or no
longer needed.
c. Contacts with news media files. NC1~263~77-1
Item l6afl)
DESTROY when 25 years old. {CBANGE)
d. Index to contacts with news media files. NCl1-263~07~1]
Item l6af2)
DESTROY when 25 years old. {CHANGE)
e. Clearances for publishing and speaking NC1i-263~[9-4
engagements files. Item 2 (CHANGE)
DESTROY when no longer needed.
115-203 Four coples, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1874
Prescribed by General Services
CONF-EDENGFirkr Administration
GEO 1878 O - FPMR (41 CFR) 101-11.4
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—CONPEDENP T

GO L1975 O« 570-887

Revised July 1974

Prescribed by Gensral Services
Administration

FPMR (41 CFR} 101114
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Request for Records Disposition Authority —Continuation | 408 NG MYVl
7. 8. DESCRIPTION OF ITEM 2.
ITEM NO. {With Inclusive Dates or Retention Periods) Sé’gSLSé?R ACTIO:JOL{AKEN
35, f. Agency personnel in contact with press.
(1) 5" x 8" card file of names of Agency employees NC1-263-77-1
in contact with the press. Item 16c | (CHANGE)
DESTROY 25 vears after date of last contact
or when no longer needed, whichever is sooner.
{2) Memoranda received from Agency personnel NEW
detailing contacts with the press.
DESTROY when no longer needed for reference.
g. Social and ltural forces and media reference NC1-263-77-1
to the Agency\files. Item 1l64| (No Change)
PERMANENT. 1950\to present. 19 cubic feet.
Annual growth 1 cuhic foot.
h. Domestic organizations\and media reference to NC1-263~-F7-1
the Agency files. Item l6e| {Ho Change)
PERMANENT. 1948 to present 12 cubic feet.
Annual growth less than 1 cubjc foot.
36. Publicity Dealing with Subjects Related to the Agency
Files (PAD).
a. Newspaper and magazine articles, radio and TV NC1-263~77-1
transcripts of interest to and dealing witk the Item l7al (No Change)
Agency.
PERMANENT. 1946 to present. 87 cubic feet.
: Annual growth 3 cubic feet.
l b. Agency released publicity concerning Agency and NC1-263~79~4
3 088 personalities. Item 3 (No Change)
1 PERMANENT. 1946 to present. 36 cubic feet.
i Annual growth 2 cubic feef.
i
l d \
I 115-203 Four coples, including original, to be submitted to the National Archives STANDARD FORM 115-A
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CONPIPENG I L
Request for Records Disposition Authority —Continuation JOB NO. p‘fse /01F6
]
7. 8. DESCRIPTION OF ITEM - ,
ITEM NO. \ (With Inclusive Dates or Retention Periods) Sﬁg;LEOQR ACTIO!&OTAKEN
36. . Non-Agency source and subject individuals publicity NC1-263-9~4
concerning the Agency. Item 4 (No Change)
PERMANENT. 1952 to present. 62 cubic feet.
Annual growth 2 cubic feet.
d. Nkwspaper collection files. NC1-263-77~1
Item 17d4(1)
DE OY when 1 month old. {No Change}
e. Newspyper and periodical articles files. NC1-263~-77-1
Item 17d4{(2)

DESTRORX when € months old.

(No Change)

37. hcademic Affairs Files (PAO).
a. Organizatiomgl, policy, and procedural records. NC1~263~77-8
Item 34a] (No Change)
PERMANENT. 1366 to present. 3 cubic feet.
Annual growth Yess than 1 cubic foot.
b. Correspondence, reports, and related papers NC1l-263~77-8
maintained for convenience. Item 34b (CHANGE)
DESTROY when no longer needed.
¢. Biographic informatiof on scholars with whom the NC1-263 (77~8
Agency maintains contagt. Item 34¢ {No Change}
Review every 2 years an§ DESTROY records on
individuals no longer asgociated with the program.
38, ADP - Rapid Search Machine (RS Program Records. NC1~-263-76~6
Items 18b~g (CANCEL)
File series discontinued. Files \DESTROYED.
115-203 Four copies, including original, 1o be submitted to the National Archives STANDARD FORM 115-A

OO 2 1975 © - §79+387

Reavised July 1974

Prescribed by General Services

Administration
FPMR (41 CFR) 101~-11.4

amd vavN (55 A9

01101
TSI 6S UNN Aoy

AAAISSVIDAA




1
v

H A ;?
—CONPIDENT M = o
=
- :" - m
. i iti i : 0B NG SAGE CF 2= D
Request for Records Disposition Authority— Continuation N ; "‘f6 /1’6 ; = 5
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7. 8. DESCRIPTION OF ITEM 3. ) o
ITEM NO. ‘ (With Inclusive Dates or Retention Periods} Sﬁg;tiooa ! ACT!O:JO‘TAKEN }5“ 19l E:-'
o BV
[ e
39. Files o\ CIA member of the Interagency Strategic NC1-263-77-8 > j}}j
Warning RBeview Group. Item 4lc (CANCEL) - {
File seriesd discontinued, Files DESTROYED.
40, ADP - Rapid SeArch Machine (RSM) Program Records. NC1l-263-76-~7
Item 18 [(CANCEL)
Pile series discdntinued. Files DESTROYED.
41. Cable Files. NC1~263~76-3
Item 14 (CANCEL]}
File series discontinudd. Files DESTROYED.
115-203 Four coples, includitig original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
EONBERDENDS i Pregcribed by General Services
Administration
GLO 1975 O - 579-387 FPMRA (41 CFR) 161~11.4

"
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NUMBER ~

APPRAISAL REPORT ON RECORDS DISPOSITION REQUEST NC1-263-84-

SECTION ] — ACTION TAKEN
X 1. APPROVED FOR DISPOSAL. The records described under ail iterns of the schedule, except those that may be listed in blocks 2, 3, and & of tr%

non‘ are desposable : because they o not have sufticient value for purposes of historical or other research, funcrional documentation, or 1he oo
of individua! rights 10 warrant permanent retention by the Federal Gowvernment,

k]

0110

X 2 APPROVED FOR PERMANENT RETENTION. The records described undler the 1oliowing iem of inems have been acorazeed Dy T Nasors As
Records ice (NA )ardaredeag\aaedforpermumzrsm:ionbymFm;ssomnmt-Themné:?aﬁu:ﬂﬁuzmnnﬂ
s specified in the schadule. i

|

§

ITEMS 1a,d{i)(2), 2 thru 1lla, 15, 17a, 18a(l){2),d, 19a,b, 20a, 2la thru J,1,p, 22,
23a, 24a,b, 25, 28 thru 33, 35b{l),g,h, 36a,b,c, 37a.

€TSS TNN oy

D 3. DISPOSITION NOT APPROVED. The records described under the following item or items are not approved for disposition. See Section 1 of this
orm Tor explanation.

[j 4. WITHDRAWN, The records described under the following item or items have been withdrawn at the raquest of the agency,

SECTION il — RECOMMENDATION/CONCURRENCES

w - TITLE A (ﬁ / SIGNATURE e - DATE
APPRAISER » ,
A&XJ : Appraisal apgd ;éx/@, )Mé’ﬁ-—-—v 11/24/86

\ DIRECTOR, RECORDS/DISPOSITION

DIVISION 4 f//2¢/{(,
_#ﬁ Director, Military Archivés )
Division g} %fﬁm_,_ /22~
CON-

CURRENCES

SECTION 1il — APPRAISER'S COMMENTS

The attached SF115,Request for Records Disposition Authority, submitted by the Central
Intelligence Agency, covers records of the Director of Central Intelligence{DCI}. This
request updates the disposition of DCI records approved in the Job Nos, cited in column 9
of the SF115,

Based on agency need in carrying out current business, this request proposes extentions
and/or reductions in the retention periods for temporary record items previously autho-
rized for disposal, and identifies items that deviate from GRS standards, The schedule
also contains 18 new record items of which items 1lb, 11b, 12, 13, 18b,c, 23b,c, and
35f(2) appear to lack sufficient historical or other value to warrant continued preservation,

This request includes the arrangement, volume, dates of coverage, and estimated annual
accumulation of DCI permanent record items listed in Block 2, Section I above, which have
been determined by the National Archives to warrant continued preservation,

In accordance with 36CFR 1228, 70, items in this SF115 not changed from previous autho-
rizations have been marked out.

Recommend approval,

GENERAL SERVICES ADMINISTRATION GSA rorm 7238 (Rev, 8.8z
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Washington, DC 20408
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The Information in this Document

is Classified Confidential in the
Date : November 6, 1985 Aggregate--Individual Portions are
Reply to ; ;/21_ /é Unclassified/For 0fficial Use Only

Annof NIR
Subject : Appraisal of records covered in Job No. NC1-263-84-13 { 35 items )

To

Director, Records Appraisal and Disposition Division- NIR

Enclosed is subject records disposition request(SF115)submitted by the Central

Intelligence Agency{CIA)covering records of the Director of Central Intelligence
{DCI). .

This SF115 and certain attachments are security classified CONFIDENTIAL and
should be handled and safeguarded accordingly., Reproduction in any form without
CIA approval is prohibited(see related enclosures),

The Director of Central Intelligence is the senior U S intelligence officer holding
cabinet rank. He is also the head of the Central Intelligence Agency and such
other staff elements as are required for the discharge of his Intelligence Com-
munity(IC)responsibilities, The 1947 National Security Act gave the Director of
Central Intelligence responsibility for'"'Coordinating the intelligence activities of
the several Government departments and agencies in the interest of national
security. ! In doing so, he has established a small staff directly responsible to
him to help prepare his national intelligence judgments and to coordinate the
views of the other members of the IC, This schedule includes records created
by the DCI and his staff elements which include specialists in the fields of legal
matters, public affairs, legislative liaison, comptroller, inspector general and
fiscal audit. :

[=]
‘<§ g% This schedule updates the dispoesition of DCI records in approved schedules ciied
o3 = in column 9,S8F115, It proposes extentions or reductions in the retention periods
=7 é§ for temporary record items previously authorized for disposal, and identifies
% :‘% =R items that deviate from GRS standards. This schedule also contains 18 new items
% ‘59 2 i (see enclosed list of all affected items).

£
= é =3 In accordance with 36CFR 1228, 70, items in this SF115 not changed from previous

authorizations have been marked out, However, data concerning volume, dates of
coverage, and estimated annual accumulations has been added to permanent items.

R. C. Tagge(NIRM)

Reproduction, Dissemination and Classified by

oot ot Ttomtin | | oy oabe, peried from 1o
7 No. NC1-263-84-13.

—CONFBENTIAC

National Archives and Records Administration
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This job requires appraisal of the 18 new items. NARA approval is also requir{
for agency requests for changes in retention periods from previous authorizatic
and for deviations from GRS standards. In this regard, please see enclosed CIA
reasons for retention changes and/or deviations. These changes/deviations, whic
the agency certifies are necessary in carrying out current business, should be
approved,

Appraisal of records in new items is based on their examination and related
discussions with responsible ageacy officials,

NEW ITEMS

Item lb. These extra copies of histories are maintained solely for reference
purposes{nonrecord material).

Items 1d (1) & {2), These historical source files are permanent records under
the GRS cited.

Items 8a & c¢. The function of the Publications Review Board is to conduct
security classification reviews of publications written by current or former
employees on the subjects of intelligence or foreign policy. Board minutes,
official memoranda and the related bibliography of reviewed works merit
permanent retention.

Items lla & b, Disposition indicated for these schedules of d'éily activities is as
authorized in the GRS cited.

Itemm 12. These are duplicate copies of information relating to military personnel
assigned to the DCl's Intelligence Community Staff, They are maintained only for
convenience of reference(nonrecord material}, Originals are in the military
member's official personnel folder,

Itemn 13. These authorizations for travel for intelligence community staff members
are duplicate copies{nonrecord material}), The office of finance is office of record.

Item 18b., This consists of the master used in producing copies of finished intel-
ligence products. Thereafter it is kept for 6 months in case there is a request
for additional copies of publications.

Item 18d. The DCI also creates intelligence reports(in addition to those by the
Directorate of Intelligence{DIl) some of which is released to foreign governments,
Such material merits permanent retention as evidence of a substantive DCI
function. Similar records produced by the DI are also permanent.

-2 -
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<" Item 18e. This processing media is used to produce the above material after whid
it is reused to produce additional projects of finished intelligence.
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Itern 23a. These publications, consisting of all laws, executive orders, and other
rulings having application to the CIA, should be permanent.

/7 Hem 23b. This consists of extra copies of source and background material used in
compiling the above publications, including distribution of these law guides.

Item 23¢c. These are simply extra copies of 23a publications{nonrecord material).

Iterns 24a & b. These planning files are permanent as required by the GRS cited.

Item 35£(2). These memoranda include information from DCI staff personnel about
contacts with the press at social events, telephone calls from the press, press
inquiries to members of employee's family, and other contacts. This information
is passed to the public affairs and security offices for appropriate consideration.

The NEW temporary record items listed in this schedule appear to lack sufficient
administrative, legal, historical or other value to warrant continued preservation by
the Government.

Items 38-41, Records involved have been cancelled, They were destroyed in accord-
ance with NARS authorized dispositions. The agency does not anticipate creating these
kinds of files in the future,

Reference enclosed reasons for changes in the disposition of items 35c¢,d, and £(1}.
Item 35¢, Contacts with News Media, are unclassified internal Public Affaire Office
(PAO) forms on which are noted incoming telephone calls from the press, Inquiries
mainly pertain to routine administrative PA matters of brief duration. Repeated
examples include calls on the availability of CIA personnel as luncheon speakers, or
calls to obtain general information about the agency, or calls to set up interviews
with agency personnel, If possible, PAO answers the caller’s request directly or if
unable refers the caller to the agency{State, FBI, DOD, etc. Jhaving primary interest
in the caller's subject,

Item 35d, Index to contacts with news media, is simply unclassified 5X8 cards on
which is made a very brief summary, from the above forms, of telephone calls from
the press. PA staff use of these cards for reference purposes is a lot easier than
the larger forms in 35c above,

-3 -
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Item 35f(1), Agency personnel in contact with the press, are unclassified 5X8 cal
containing names of agency employees who have been contacted directly by the
press at social events or by telephone . Also included is a brief summary of such
contacts as provided in the memoranda in new item 35f(2). The policy of most
Federal agencies, including NARA, calls for employees to notify their respective
Public Affairs or equivalent office if contacted directly by the media, CIA employees
do so in the memoranda covered above, Thus the PAO becomes aware of contacts
that bypass that office and of any commitments made so as to ensure general con-
sistency in agency communications with the media, There are only a few cards in
this file,

In view of the above, items 35c¢,d, and f(1) appear to lack sufficient historical or
other value to warrant continued preservation.

Records in this schedule, including changes made, were discussed with Dr, Krauskopf
{(NNM)at a meeting on October 24, 1985,

This job should be sent to NNM for informal review,
commend approval of this request.

\‘ AgZ

RAYMOND C, TAGGE
NIR M/Staff

Encls

|
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REASONS FOR CHANGES FROM OLD SCHEDULE AND DEVIATIONS FROM GRS

CET5S TNN fusouny
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Schedule 10-84

Item la GRS says offer to NARS when 20 years old. Agency will offer
when national security considerations permit.

Item 1d Save as Item la.

Item 18a(3) Changed from destroy 5 years after publication to destroy
6 years after publication. ©Needed longer for current
business,

Item 18c Changed from destroy 5 years after year work is scheduled is

completed to destroy 1 vear after cutoff {(cut off at end of
each calendar year). Not needed after 1 year.

Item 24a GRS says offer to NARS when 15 years old. Agency will offer
when national security considerations permit.

Item 24b ; Same as Item 24a.

Item 26a Changed from Permanent to destroy when official personnel

folder is destroyed to comply with final disposition under
GRS. Needed longer than than 3 or 4 years cited in GRS for
legal considerations.

Item 26b Needed longer than 3 or 4 years cited in GRS for legal
considerations.

Ttem 26c Index to Items 26a and 26b

Item 264 Log to Items 26a and 26b

Item 27 Changed from destroy 4 years after final adjustment to

destroy 4 years after cutoff (cut off resolved cases at end
of each calendar year) to provide for disposition once a
year, Deviates from GRS for same reason.

Item 35a Combined three items. <Changed from destroy when no longer
needed and destroy 5 years after year of original contact to
destroy 2 years after cutoff {(cut off at end of each
calendar year)., Not needed longer than 2 years, but needed
longer “than 2 months cited in GRS for current business,

Item 35b(1) Textual handouts changed from 2 record copies to 1 record
copy. Only 1 copy needed.

FOR OFFCHAL USE, OMLY
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Item 35¢ Changed from Permanent to destroy when 25 years old. ‘U§ :3
Reviewed by RCT/NARS-NCD. E
Item 354 Index to Item 35¢, Reviewed by RCT/NARS~-NCD.
Item 35e Changed from destroy when 3 years old to destroy when no

longer needed to provide for earlier disposal if not needed
or longer retention if needed for current business.

Item 35£(1) Changed from permanent to destroy 25 years after date of
last contact or when no longer needed, whichever is sooner.
Reviewed by RCT/NARS-NCD.

Item 37b Changed from destroy 2 yecars after cutoff (cut off at end of
each calendar year) to destroy when no longer needed to
provide for earlier disposal if not needed or longer
retention if needed for current business.

Items 2, 3, and 5 consist of records that exist in both paper and
microform., They are not duplicates of each other.

Item 2 - Paper 609 cubic feet. Annual growth 100 cubic feet.
Microfilm 2 trays. Annual growth 1 tray.

Item 3 -~ Paper 100 cubic feet. Annual growth 20 cubic feet,
Microfilm 8 trays. Annual growth 1 tray.

Item 5 - Paper 215 cubic feet. Annual growth 4 cubic feet.

Microfilming not yet done, but will be.

FOR OFFICIAL USE ONLY
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bear [ ]
Wa are writing to suggest a change in the way CIA Requalts
for Records Diaposition Authority (Standard Porms 115} 7

provide for the eventual transfer to the National Archtiil“ntﬂ-ﬂ

E

those record series approved for permanent retention. - a, L g

At present, 3¥ 1155 submitted by CIA incluede the Eollnuiqg
statement: - el

All PERMANENT items 1n thisz schedule are arranged
chronologically and will be offered to NARA in 5
year blockz whean national security considerations
permit.

This wording 1s at variance wWith our normal procedures which
call for the inclusion on SF 1152 of a Zpecific date of offer
for permanent seried, such as: Offer to NARA in 5 year
blocka when 20-25 years old. We fully recognize that the
gpecial sensiktivity of most CIA records precludes such
specificilty. However, we believe that there are alternatives
that will address CIA's needs and responsibilities but alao
will ensure the tranafer of permanent records to WARA at the
earliest possible time, conszlstent with national security.

We would like to propose for your consideration the following
- gtatemant, which very closely parallels the wording
f Saecurity Agmncy schedules:

Hor- § year blocks thereof "if unclassified and/or de-
clasaified in accordance with national security
requlations and guidelin:s when 50 yeara old or sconer.
Recorda seriec for which special protection has besn
extended beyond 50 years will be re-reviewed for de-
clagsification every 10 rears thereatter until
releasable or when 100 y:ara o0ld, whichever occurs
first. The entire series of these records or 5 year
blocks thereof will then be transferred to the
Hational Archives.
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ve ‘”yu&t:conuents and suggestions and would be glad to
meet with you or your staff to discuss this matter further.

'OISHTUTswcrvaVNjijﬂeh

If you have any questions, please call me on 724-1453 or Ken
Rossman, Director, Records Appralsal and. Disposition Division

on 724-1457,

Sincerely,

istant Archivist
Records Administration

cc: Official file - NIR
Day file - NIR, NI jéqf%(
NN .
NNM

RTagge; P/4-18-86
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Washinglon 0. C. 20505

July 21, 1986

Mr. James W. Moore

Assistant Archivist for Records Administration
National Archives and Records Administration
Washington, D.C. 20408

Dear Mr. Moore:

In your April 29 letter to me you proposed a change in the
way CIA Requests for Records Disposition Authority (Standard
Form 115) provide for eventual transfer to the National Archives
of those CIA record series approved for permanent retention. The
reasons you propose a specific date for such transfers are
evident. The considerations are practical and real. Your ability
to schedule your workload is important to the efficient operation
of your Agency.

We cannot, however, support any such proposal that calls for
the inclusion on the 115s of a specific date of offer for
permanent series. Our inability to comply with your proposal is
forced by statutory requirements. The National Security Act of
1947, requires that the Director of Central Intelligence protect
intelligence sources and methods from unauthorized disclosure,

50 USC 403(d} (3). The records of the CIA freguently contain
information which, if made public, would disclose an intelligence
source or an intelligence method. The date when damage to
national security is no longer possible is frequently determined
by circumstances over which CIA has no controcl. That being the
case, the Agency cannot set an arbitrary date after which it will
no longer be concerned with the consequences of disclosures. 1In
brief, the statute cited earlier makes arbitrary deadlines
impossible. In the same vein, we should point out that
declassification of CIA records does not automatically ensure that
such records in aggregate can then be made public.
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The current statement on the 1l15s, regarding the offering-to
the National Archives of permanent items in five-year blocks when
national security considerations permit, provides in our view the
most expeditious means by which CIA records can be offered to the
National Archives. The CIA is committed to a systematic review of
its permanent records under its Historical Review Program. This
ongoing program is dedicated to reviewing CIA permanent records to
determine their eligibility for declassification and transfer to
NARA at the earliest possible date. With the 085 records as an
example, we have been and are committed to offering CIA permanent
records to the National Archives when and if natlonal security
considerations permit.

“Director of Information Services

‘§OIA(b)3 - 50 USC 403g Section 6 of the CIA Act of 1649
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Washington, DC 20408
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9 September 1986

NIRM~ NASHORN

Something in writing is required as an enclosure in CIA Job NC1-263-84-13,
which explains NARA's acceptance of the caveat concerning the transfer of CIA
permanent records when national security considerations permit. Such a memo
is necessary to avoid an NNM non-concurrence during final processing of this

and subsequent jobs.

Tha

fav Tador

NIRM/Staff

National Archives and Records Administration
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