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Summary

This manual establishes DlA personnel security policy and is imended for the usc of DIA manage­
ment and staff when personnel security matters arise. It is organized into five topical chapters: pol­
icy and responsibilities; security eligibility; processing requirements: adjudic'llions and appeals:
and miscellaneous actions, as indicated in the index. .

1. Purpose:. " "
, .,.·.,..,._I.:~", .. .:, "

, " ~ '~":","
a. To prescribe policy,' standan!sand' plocedures relating to: . ,; ,.

(I) The responsibilities for the management and conduel of personnel security nctivitieS withi~' DlA. "

(2) PersoMel security standards as they relate to the employment/assignment/retention of civilian and mili­
tary persoMel in DIA.

(3) The initi;uion. condUel and evalu:llion of personnel security investigations on DIA personnel.

(4) The criteria used by DJA for determining access eligibility to Sensitive Compartmented Informali9n
(SCI) and collateral clearance eligibility f~r cI~ified defense information,

b. This manual implements Director of Central Intelligence Directive (DCID) 1114, "PersailOel Security Stan­
dards and Procedures Governing Eligibility for Access to Sensitive Compartmented Information". applicable por­
tions of Depanment of Defense (DoD) Regulation 5200,2-R. "DoD Personnel Security' Program", and DoD
Directive 5105.21. "Defense Intelligence Agency", which penains to the Director. DlA's (DR's) responsibilities as
a Senior Official of the Imelligence Community (SOIC).

2. References: See ~nclosure I.

3. Applicability And Scope: This manual is the basic D1A regulatory document on personnel security and SllItes
DIA personnel security policies, explains procedures and assigns responsibilities for SCI nccess and collateral
.clearance proc~ssing. investigations and determinations., It is applicable to:

a. All civilian and miliuuy personnel employed by. ossigned to. or considered for employment by or :issignment to DlA.

b. All contractor or consullllnt personnel. under contract 10 DIA. nominated for SCI access.

4. Supersession: This manual supersedes DIAR 50-8, "Personnel Security Progmm," 2 October 1975, Because
changes are extensive. they are not so indicated.

S. Definitions: A glossary of definitions is provided as Enclosure 2,
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1. Personnel Security Policy:

a. General:

( I) No person is entitled to knowledge of, possession of, or access to classified'defense infonnation solely by
virtue ofoffice. position. or security clearance. Such infonnation may be entrusted only to lhose individuals whose
official duties require such knowledge Qr possession (need-to-know) , and who have been investigated and cleared
for access in llccordance with appropriate directives. ' ' , .< ,;,' ,

'.. '. ,.: :. ",' , '.~ -: . ' :" ". .:': . :'7<;··YJ·:/~~·:, .'.~., .. :.
(2)'SCI access or securitY "cleilraiK:es issued pursuant to .this manual indicate iluit'tliC'perSons'concerned arc:

t!/igihlt! for 8ccCSS to the statel! level ofauthorization, if their official duties so require.' ..:,' -: '

(3) Ocarance eligibility does not equate to a need-to-know, which is determined only by me jxissessor of the
classified infonnalion and not by the prospective recipient. The need-to-know pri~ciple is the moSt importlint per­
sonnel security principle and must be strictly implemented within DIA.

, '

b. Security AccesslOearance Standard:

(I) The standard against which all SCI access and security clearances arc determined Is whClher. basedonall
available infomation. the individual's loyalty, slDbility, trustworthiness. reliability. charilCter.jUdgrricnt and discte­
tion are such that the granting of~CI access or a security clearance is clear'.\· c'III.•istt!nt with ihe inte~.•t '!fnuti'Nlal
security.

(2) SCI access eligibility determinations further require that me protection of national security be p3mmount.
All)' duubt concerning personnel having access to SCI is to be resolved in favor of national security, This threshold
is cleady less than that which is required to support a prosecution or disciplinary Detion. The goal of such a vigor­
ous standard is to crcate, to the extent possible, a risk free environment in which to safeguard SCI.

(3) The sole adjudicative criteria for SCI access is contained in DCID 1/14. Collateral clearance ~uirements
are contained in DoD Regulation 5200.2-R.

c. D1A PoSition Security Requirement: All D1A positions are designated ~spccial sensitive" and mus require SCI
eligibilily. ' '" ' '

(I) DIA's mission and organization require that all employed/assigned personnel be SCI eligible.

(2) DIA personnel will be cleared through use of DD Form 1557, "Certificate of CleamncelAccess", only to
the access/clearance level actually required 10 allow them to perfonn the responsibilities of their position at the
time the DO Fonn 1557 is submilled'.'

2, Responsibilities:

a. Director (DR) : Under the provisions of DCID 1/14 and DoD 5200,2-R the DR. or his designee. is the
Determination Authority on the determination of collateral clearance and SCI access eligibility and the final
Review AUlhority on the appeal of any denial or revocation of clearance/SCI access action within DlA, The DR

"
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b. Chief of Staff (CS):

15Jtme 1995DIAM50-8

has de.<ignated lhe Chief of Staff as the final Review Authority and the Director. Office of Security and Counter­
intelHgence as the DIA Determination Authority.

( I) Planning. di";"ting and conlrolling the operations of the DIA Personnel Security .Program.

(2) Overseeing the preparation and implementntion of DIA personnel security policy.

(3) Initiating. processing. monitoring. and evaluating personnel security investigations (PSl's}.required for
DIA applicants, military nominees (where necessary) • current DIA members. to include foreign serVice mitionals.
and DIA contractors and consuhants. '

(4) Verifying U.S. citizenship of all civilian and consultanl appointees where necessary using the documents
specified in Enclosure 3. DIS verifies U.S. citizenship during the conduct of current bQckground investigations.

~(1lJ,{II!l'i!!lverilicationwill normally occur only when a record of citizenship verification accepl:lble for securilY pur­
poses does Dot exist.

(,5) Delerminin SCI access and coHateml clcarnnce eligibility.
(b)(2).(b

(6) Notifying)(3!:10 f the security eligibility of personnel nominated foremploymenl/n.<signment with DIA.

(7) Notifying major element Special Security Contact Officers (SSCO's) of SCI access and clC:lranCe eligibil­
ity authorized. changed. suspended or revoked penaining to personnel of their organizational elements,

(I) As the designated final Review Authority personally reviews appeal cases and e~ercises hislher discretion
on the continuance or reversal ofdenial or revocation of security clearance :lnd SCI occess eligibility actions within
DIA. These decisions are final and not subjectlO funher review.

(2) Resol.ves any contested situation~ involving security limitations on oversens assignments.

c. Heads of Centers. Directorates and Special Offices are responsible for:

(I) Acting for the DR in detennining whether a specific D1A civilian position must be filled on an emetgency
basis without awaiting completion of a favorable pre-appointment Single Scope Background Investigation (SSBI)
in accordance with E.O. 10450. Such a detennination must recognize and lake into occountlhe ~ceplionalnalUTe

.:of the procedure and indicate an awareness of the rislcs inherent in hiring oclions not preceded by ;, pre-appoint-
ment SSB!. (see Chapler 2 for detailed requireinentS), . c' .' • " ' ', .•.'.

.. (2) Requesti~~~exc~i~ntoDC;D lil~ ~n~elsecuriiy standards. as may be requirCd.,oJ!nvc:Stig~tiv~' <

st:lndards when a compelling need exists for an itidividunl to be granted SCI access. (See Chapter 2 for detailed
requirements). . . .

(3) Justifying exceptions to security limitations on overseas assignments,

d. The Director, Office for Security and counterintelligence!g}lr€~~lisresponsible for:

(I) Managing the general parameters of the DIA Personnel Security Program.

(2) Serving as the Detennination Authority for the granting. deni:ll and revocation of all security clearances "
and SCI accesses within DIA and supported activities as necess:lry.

(3) Acting as the initial appeal review authority for clearance/SCI access denial and revocation appeals, .
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(I) Administering the civilian and military personnel management policy ponion of lhe OIA Personnel Secu­
rity Program.

b)(2),( ,

(2) Coorilinating with (~ciam! in the determination ofcivilian/military suitability for DIA employment, assign-
ment or retention. .

(3) Monitoring the adequacy of the DIA Personnel Security Progrnm from the standpoint of effective civilian
and mililary personnel administnltion.

(4) Coordinating the reassi ment ofmi1ilary personnel returned to their parent service for security reasons.

(5) Coordinating with in determining whether civilian remOVal action would be more approprialely
~ taken on :1 suitabilit 9r security basis. .

• b 3): " ,

• ': (6) Notifying of all civilian hiring actions (10 include all full or part-time ovir{r;S'hiring actions)
and miliiary assignment aClions. . .... . - '. ,.::'~.- .. ' -... '. -

'. .' f))ff)t: "J:;, . '.'; .'v'. '."

, (1) Notifying ,~.'\'!'~~1'24;: f all supplemental employment notifications lOlA Form 180,·Off Duty Employ-
, ment Recordj received from OIA members.

g" Special Security Contaci Officer (SSCO) : DIA Element SSCO's are responsible for initiating DO Forms
ISS1 for sa access eligibililY determinations, cancellations of nominations for SCI access, and fOf the initiation of
debriefing of personnel when SCI access is no longer required. (Also see Ihe section elllitled SSCO Responsibili­
ties contained in the SSCO Handbook, reference u. Enclosure I, for a complele listing ofduties).

h. Individual DIA Personnel: OIA personnel (to inclu~e OIA contractors and consultants) are responsible for the
following: '

(I) Reporting 10 responsible seeurily offici~ls the personal inform~tion outlined in Enclosure 4,

(2) Using discretion and good judgment in recognizing and avoiding situations and behavior that could result
in their becoming in~ligible for continued assi nmenllo a position of trust and responsibility.

(3) Requesting security guidance from when they have become involved in situations which they
believe. or which common • • " Id indicate, might impact on their eligibililY to maintain their SCI access or

. 1 'I" "b"I' b)(2),(b)(~ '11 'd"dan 'bl f"1 bl th 'nd' 'dsecunly c carance e 19l t tty :'j!l.'\!~q!i!ii I proVt e gUI ,ce on POS51 e courses 0 acnon ava, a ~ to , e t tVl-
ual. Any doubt as 10 the necessity 0 seeking guidance should be resolved in favor of seeking s!!Ch guidance.

(4) Reponing promptly to Iheir securily officer or ny information which they believe may have a
bearing on another individual's loyalty and suitability for access to classified information.

(5) EnfofCing a strict Unced-to-know" policy in any exchange involving classified informotion.

OIAM 50-8

(8) Exercising initial SCI access/clearance suspension authority.

f Th D~ Ofli f • b 2}'(bl(. .. e Irector. cc or Human Resources );10,:,'"<;; s responsible for:
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b. Investigative Requiremcots:

(I) A current SSBI must have been completed and favorably adjudicnted before anyone can commence duty
with DIA. Investigations will be maintained in a current Slntus during the individunl's service with DlA. If a Sectl­

'rity acceptance detennination was made on the basis Of a prior 5 year srope 81. an SSBI must be.initinted on the
individual as soon as pmcti!=lll.

(a) A CUR'CJlt, existing security c1earancelSCI access issued by another DoD component will be accepted
without requesting additional investigation or invcstigntive files in the absence of derogntory information for indi­
viduals nominated for DIA employment, assignment. or security access under a DIA contmet Defense Clcamnce
and Investigations Index (Dell) checks will be used to confirm the existing securily c1car:mcelSCI access. Dell
entries which arc interim security determimuions or those which are qualified in any respect will nol be used as the. ,
basis for making assignment, employmem or contractual security determinations. Individual files will be reviewed
in these instances.

(b) A current. existing security clearance/SCI access issued by ~ non-DoD FederJI Agency may be
accepled by DlA proVided that:

1. Security Requirements for Consideration of Employment or Assignment with DIA:

a. Security Preconditions: These preconditions apply to all persons employed by. or assigned to. DIA (except for
foreign service nationals employed overseas).

(I) The individual must be a U.S. citizen. The individual's immediate family shall also be citizCDS of the
7 United States.

(2) Indi~dualsholding dual citizenship:OIher than through binh abroad to U.S. citizen parentS, and in partic- .....
.uiar dJoSC lIcriving benefiis from suCh foreign citizenship, are .geneintly ineligible for assignment' or emj,ioymenl' •.
wilhDIA. ,..' . '.

(3) The membe1s of the individual's immedinte fnmily and persons to whom he or she is bound by.affCClion
or obligation should neither be subject to physical, me"tal; or other forms of duress by a foreign power. nor advo­
cnte the use of force or violence to ovcnhrow lhe Government of the United States or the nlterntion of the form of
the Government of the United Slates by unconslitutional means. .'

(4) The individual shall be stable, trustworthy, reliable, of excellent cbarneter, judgmcot nod discretion, niiifof
unquestio.ned loyalty to the United Slatcs. .

(5) Personnel who posseSs SCI access as the result of an exception to personnel security st:lndards glllllted by
another SOIC arc ineligible for assignment or employment with D1A unless DJA revalidntes the exception.
/"

'./ (6) An individual whose security c1earance/neeess is under suspension by other clearance nuthorities is ineli·
.;;\' gible for assignmcot or employment with DlA pending resolution of the suspension nction.

D1AM 50-8

Chapler2

SECURITY ELIGIBILITY FOR EMPLOYMENT/ASSIGNMENT/RETENTION

15Jun.I995



2-2

There lias bcien no break in Federal employment gre3ter Ihan 24 months since the invesligation~ comple­
tion date; and,

Inquiry wilh the non-DoD Federal Agency revews no reason why the clearance should not be llCcepled; and.

A review of the pertinent investigalion determines that the investigation meets 000 collater:lI or Director
of Central Intelligence (DCI) SCI investigative requirements as the case may be. Supplemental investigation will
be requested when necessary to meet such requirements. .

(c) The above processes are in addition to transfer-in-status procedures conducted through 5S0's.

(d) A current personnel security history documenl (Personnel Security Questionnaire - PSQ) is required
before a final DIA security detcnninntion can be completed. This may consisl of a pen-and-ink update ofa prior PSQ
or similar sueh document or a consuuctive update of such a PSQ by use of a pre-printed form or a memol'llJlduin.

(e) If a current background investigation does not exist or if more tlian a 2 year brenk in Federal Service'
has occurred since completion of the investigation a new, pre-appointment investigation will be initiated for- non- .,
mililaly personnel while tIie nominating miIilaly service will be requested to initiate an SSBJ., ';i/' .

;.- "." " ...•'y- .. , ••.•..• "".";:", •. _; .... ' ... '.' ": .-.__.': •.•. \ .. ~~.. " •.-~.;.'.: .. __ .,,~;.~, ..:.. ••~.:.

(2) Waiver of Pre-appOintment SSBI or BI: Civilian'applicants who are not the subject of a' favorable. com­
pleted, current SSBI or BI may not be'appointed to a DIA position pending completion of an SSal'in"acc'Ordance
with E.O. 10450, unless a Head of Special Office or higher ranking individual has made a determiiJillion that a
delay in appointment would be bannfulto th.e national interest. Such II determination. forwarded throUgh the Office
for Human Resources rni~i!!~~!mmiMm~.~must be based on the national interest: for example: !,ite regulatoty
requirements, mission essential functions or responsibilities tlint cannot be met. together with the. indication that
other persolU1el are not av8llable to complete these requirements. This determination muS! recognize ihe inherent
risks of hiring actions not preceded by II pre-appointment SSRI. (This oction cannot concurre~t1yinelude II requeSt
for an exception of DCID 1/14 personnel security standards). In such instances the position may be fille.:t upon'the
favorable completion of tlie following investigative checks: '

(a) A review of individual's current PSQ.

(b) A peBOnal interview of the individuw conducted by an OIA Special Agent.

(c) Current Nationnl Agency Check (NAC) completed of all necessary agencies. if rhe individunl has had II
brenk in Federal Service exceeding 24 months or has not had a NAC completed during the preceding 5 years.

•
(d) Review of DIA Form 319, "Employment Interview Record."

(e) For current or former Federal civilian employees, a check of security office records at the individual's
current or most recent federal employment or as otherwise determined by!~~~,!~~:)n9;?§i;It;,;'il .'

{f)OIS currently verifies U.S. citi1:enship during the conduct ofSSBrs. if the individual;"U.S: ciii1:enship
has nOI been verified and documented in IIvailable files the individunl will be required 10 present acceptable docu­
mentary evidence of U.s: citi1:enship (Enclosure 3).

c. Employment/Assignment Security Aeeeptance: An offer of civilian employmen acceptance of a mili-
tary nominee will nol be made until an affirmative, wrillen security acceptance b has been made 10 the
appropriate DIA personnel office. An affinnalive se.:urily acceptance document is valid for 2 years from the dale of
preparation. .

2, Exceptions to SCI Eligibility Standards:

a. Genern.l: Requcsis for an exception to oelO 1114 personnel securily standllrds or investigative standnrds may
be made when a compelling need (see Enclosure 2 for definition) exisls for an individual to be granled SCI access.

DIAMSlM 15 June 1995
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(2) Requests involving both an exception to U.S. citizenship standards nod to DCID 1/14 investigative stan­
dards will also generally not be considered.

(3) In cases where an individual has lived outside lhe U.S. for a substantial period of lime. requests for excep­
tions to invcslignlive st:lndDrds will not be considered.

15 June 1995

(3) An explanation as to why another properly cleared individual cllnnot be used 10 perform the SCI related
dUlies required. pending resolution of the condition requiring the wlliver.

.(4) An explanation of Ihe impacl on mission accomplishmenl if the exceplion 10 standards is not granted.

(5) Any other information which would assist in determining the risk to security involved in the requested
. exception 10 standards.. ,

(6) For requeSlS involving an exception to investigative Sland:lrds. an indic:ltion whether the individual will
voluntarily undergo :I cOunterintelligence scope polygraph examination. .

c. Special Situations:

(I) Requests for an exception to the U.S. citizenship standard involVing :I foreign cohabilnnt'will generally
not be considered.

A" ",",cepli"''j... .. ..•.fly.r.'·ally u"d character stu"darris call1,,,t be made. Requesls for exception to standards will be
submitted to •.. y,I!" ..~

(I) SCI access granted as the result of an exception 10 investigative Slandards will be Slrictly controlled pend­
ing completion and favorable review of the required investigation.

(2) Requests for exceptions 10 SCI personnel security slandards or investigative standards for OIA person­
nel will be kept 10 Ihe absolute minimum consistent with OIA mission requirements and good personnel security
·practice. .

(3) RequeSlS for exception to the~14 U.S. citizenship requirements for immediate family members
are no longer required prior to the iniliallilSeview of the individual's personnel security file.

(a>laill review \be nominated individuai·s persoimel security file and make a determination. based
on the infoonation contained in the file. as to whether a risk to security would appear to exiSi by vinue of granting
SCI access. If no risk is apParent. SCI access will be issued on a waiver basis with no further llCIion required on the
pan of Ibe ueslin c1emenL ., '.' ..., . .

. . :.' ..... .. .. 1>·... ·· .... · ...
.' (b) I etermin.s that an apparenl risk to ~rityex isiS. th.e requestirig aCtivi!YWill bj: informed of .

lhis detennination anI! requesti:d to submit II "Compelling need letie~" providing full justifiClltion for the case 10 be .
considered further. .

'. (c) If lbe exception to citizenship Slandards involves a sPouse then the information outlined in """,gmphs
3d( I) (b). (c). (d). and (e). Chapter 5 is 10 be submitted with Ibe request.

b. Request Documenlation: All requests foc exceptions 10 slllllda'rds must be submitted in writing to •
signed by a HeDd of Special Office or higher rankin& individual and must document the following: =,-"-'-"-CeJ

(I) The complete identity oflbe individUal in question.

(2) A justification for the element's compelling need and any unique qualifications possessed by the individ­
ual concerned.



(a) Allendance at certain courses of instruction atlhe Joint Military Inlelligence College IJMIC).

(b) On stalion. in situations and circumstances ns determined by the Defense Allache (DATI) on a casc-
by-case basis. .

15 June 1995OIAM 50-8

(1).Securil)'.concems exist with long term or consecutive overseas a.,signments. U.S. military and civilian
personnel assigned to activities overseas are a target.of foreign intelligence lind security:serviccs·(ASS)..ASS.·
·aCti~itiCsovCrsCilS; 'to includeefforuin 'lhird party cOuntries. are nOt subjeCt to"the sam'~ ~O;;lnil measures exi~~g
in lhe United States. FISS activities' may also be abetted by host country pOlicies or indifference;md. as.:i ri;S'ul~ 'i.rc ,
more aggressive lhan similar activities in lhe United Slates. Local foreign nationals. panicularly those upon whom
US. personnel are frequently dependent because oflanguage barriers or local area knowicdge may actively j>:irtic.
ipate in ASS assessment and recruitment efforts directed against U.S. personnel. Excessive overseas tour lciiglhs
allow ASS activities lhe benefit of extended periods of time in assessing any charneter fla", with the view to using
such information to effect an intelligence recruitment.

(2) Personnel security investigations to update security cleamnces cannot be accomplished in mosl countries
due to host country restrictions. This leads io urniccej>tnble gaps in investigative coverage or tlie use of exCessive
resources to effect required or indirect coverage. ' '

- ~:"! ,. • •••••••.~ ~.~"'-"-

13)DIA'overseas"iificl 'assi -nnl'entS'wiJI'be?liniitCdlo'l>1U~imU'fu'C;r j ears·'i~~rit'-·sf::bY~.:
assignmen"ts'l;lloJiil'~'~X'~i~~i,;t'h'1iii':t'~ski~;;ga;f~~"th~~;;;'~n~eme~d.it;;tIh~ iniiilii';;~'C~'"

, .' -. _.•• - ._" •••. _,' _ ..•••. '" - -'~".>.'" ~~,.,,:,. ,"_ .,..v""~••,.. " ...,........ ,,~.~...~ .... ,,~., .. ,, ... :.. ...,.~.......>fo~'\:;l;~""""'" ", ..... "" ....
tour. Twoy~ orservice in 'me United Suites"wiU gene~lIy be required prior to further oveiSeiis .tou..: ..

~ " , ~>._,,- '" .
(4) To preclude IX!tential conflicts of inlerest from arising and to avoid subjecting individuals to coercion or .

inducements from host country intelligence services. DIA personnel who are naturalized eitizell$ or whose spouses
are foreign born of non-U.S. citizen pnrenl~ will not be aSsigned to their or their spouse's land of origin.

. (5) Requests for exceptions tolhe abov~ionsmust be fully justifjed and will be signed!Jy a, Head of
Special Office or higher ran - . dividual.~11 make a determination to con~'Ur or non-<:oocur in lhe
request. Non-eoncurrencesby y'be appeliled 10 the CS for resolution.

b. Access to Classified Information by Spouses of Atlaches:

(I) US. citizen spouses of Defense Allache System (DAS) personnel may be granted necess to classified
informalion up to Secret on a strict need-to-know basis w access is considered necessary in the inlerests of
national security in Ihe following situations and provided hns issued an authorizing DO Form 1551 before
the fact:

(4) Exceplions 10 standards granled by Ihe Services for mililary personnel assigned 10.lhis Agency will be
separalely documenled and evaluated by OrA. o' .

3. Continued SCI Access EligibililY: Continued assignment/employment with DIA is predicated upon mainle­
. nance of SCI access eligibility.

a. Foreign Connections: Marriage to or cohabilation with a foreign natioMI or other evidence ofa close continu- .
ing relationship with a foreign national while an individual is assigned to or employed by DIA may be grounds for
action to termiMle any existing SCI eligibility.

b. Other Personnel Security Slandards: Failure to mainlain lhe other personnel security standards enumerated in
DCIO 1/14 may be grounds to revoke SCI access previously granted.

4. DIA OverseasAssignments:

a. Security Limitations on Overseas Assignments:
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(2) Auache spouses possessing du~1 natiooolity or alien spouses will not be gmntoo access to classified infor­
mation by DlA.

(~lf~ll~eslS for spous~1 access will bi: made in the auache nomination ~equest. or by leller request initiated
by the )~~)'Iand shall include a curren!. complete (all items) DO Form 398. "Personnel Security Questionnaire
(PSQ) .. (or the spouse covering the previous 10 years. Upon completion of a properly scoped NAC and review of
the ICSIIlts. a certificate of access will be issued subject to restrictions that state that access to classified infonnation

~~~)(2uscd).s,,(bJj4ill;:l<!!i~.!lco:dn ~os~:~~e~~:~:~::':~_~y~~::::~c~:i:dsolely for cenain instruction at Ihe JMIe or al the discretion of the

(4) Cited ucceS,f does ,wt COlls/;tu/e C/ securit,\' cleC/rallce alld CC/lllwt he cenified as such to mher Federal
agencies orAmerican Emba."s,\' office,f,

(5) Prior to being granted initial physical access to classified information the spouse will be briefed on why
classified aceess was granted and why and how su~h classified infonnation is to be protected. The spouse will then
be required 10 complete one copy ofSF 312."Classified Information Nond'lSClosure Agreement... The ori ina! copy

. ~ of~ fonn will be retained by the briefing OrganiziltiOIL A signCd copy will be forwarded to ~iib./'8.: for filing.

. . . ~po~ transfer or a ~tennination thatacccss ~s ~o I!,~ger:~uiredtheS~...I~.brjefing ~c;~n?;wledgmenlSec­
. tlon of the SF 312 WIll be executed and the ongmal WIll be for.wnrded10~~ .... ." .

S. Continuing Security Review Program: D1A is~j;onsible under' die pro~isi;;~s of DCID iii4 for eoilduCting
a continuing review of the security backgrounds of all D1A SCI cleared/eligible personnel. This review process
will begin upon nomination ofan individual for assignmentlemploymentlo Ihis Agency QIId will continue through­
oul the tenn of the indi\>idual's assignment or employmenl wilh DIA.
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Chapter 3

PERSONNEL SECURITY PROCESSING REOUIREMENTS

I. Personnel Security File Processing Policy:

a Personnel security file processing will be a<X:omplished on a first-in. first-out basis. This processing priority
ensures that.delays in processing any individual security file are minimized. Requests to expedite porticularc:ases
can disrupt the efficiency of the case processing cycle WId extend overall case processin~ times for all requesters.
Expedite request.s will be honored only whenjustified in writing IATTN: Chief.fill_WId signed by a Head of
Special Office or higher mnking official. Verbal requests will be accePted under emeIgency ~llI!itioDS., ,

, b: The tot81 time required for security proc"'si~~ is n function of both ~~e'~d ~,,!plet~, ~~,,~rution ~
prompt submission of security forms within DIA. and of 61e acquisition 'time Or 'inveStigative'iumaro~nd tilnes
which ire generally beyond the 'control ofDIA. (HistoricaJ.I>IS 'medilln SBUSSBI completion times are reflected in
the attached enclosure (E1Iclosure S) and can be generally correlated to resources "lIocated). '

c. The requesting DIA element (and individual) sUbmilling the security forms is responsible 'for enstiring thor
security documentntion is accurate, complele. legible,'and logically organized. Incomplele.iIJeliible. or poorly
organized security forms will be retUmed without action to the individual/element, concemed for reprOcessing.

2. Personnel Security Processing Requirements: Specific processing requirements are contnined in Enclosure 6.
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Chapler 4

ADJUDICATIONS AND APPEALS

15 June 1995

I.Adjudication Policy:

The adjudication of personnel security investigations for the purpose ofsecurity determinations is a common sense
evaluation. on a case-by-case basis. of all available information to ensure that the granting ofan access or clearance
is clearly consistent with the interest of national security. An affirmative security adjudicative determination is a
judgmental finding that the individual is not now. nor is likely to become at a laler dale•. an unacceptable security

7 risk. Applicable adjudicalive criteria are outlined in DCID 1114 and DoD S200.2-R for SCI access and collilleral
c1earancesresjlCctively. . . c .•••.• ' '.~:.":.

2. Adjudicaliori Prl:icess: . ..:....:....'.,:..:;.. 1';- .....<.••.•

. ' " ~ " .". . . . -, , .. :,':i" : .. - :.

a. Security caseS 'which meet lime and scope requirementS and are devoid of significant derogatory,information
are reviewed by the adjudicator of record who is authorized to render a clearance or a~'cesseligibiiity iletermination
not subject to further review.

b. If significant security issue information is involved, the case is 'given a sequential, multi-slep review by suc­
ceeding levels ofauihorilY. Conseculive agreemenl by any two succeeding levels of the review process is sufficient
for a determination of an Individual's eligibility for the request ce or access. Sustuned i-ecornmcndatilllls
to deny or revoke a clcarancelSCI access will be referred.to the .ling as the DIA Determination Auihority
fora determinative decision. . . "

c. The succeeding levels of authorily arc as follows:

( I) Adjudicator of Record

~~~A'~~O~A'<~~~. 'f)~
(3) Chief, Cenlflll Clearance FacililY Division~ I I

4 D· ~rS' d C . II' .1OClll{~i~:~() ,reclor, _ ..._~ ecuntyan ounlennle 1gence~~::[::,,:::::;§::::::::illilll\

3. Suspension of Security Clearance andlor Access:

a. A suspen~ion of clearance andlor access is warranted when based upon credible evidence there is reason to
believe thac a serious question exisls as to the individual's ability or intent to protect classified information. A
suspension of clearance andlor access is an interim measure taken to protect national security while the facls of
the mailer are resolved. generally through funher investigation. A suspension is not an adverse security action
and is nol appealable; A wrillen notification briefly outlining lhe reason(s) for the suspension will be furnished

the individual. ""''''''''''''
!iJllIl,lliW:

b. The Chief ,)ijppS,," may suspend security clearances andlor SCI accesses for DIA personnel.

c. Wilhint~. the DATI may exercise~rityto suspend the c!earance and/or SCI necess for person­
nel within the~subject to hisjurisdiction.~will be notified by message in each such instance. The nOli­
fication message will conlain full justification for the suspension action and lhe DATI's recommendations
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cllncerning funher "ction. The DATI will "Isll prepare a nOlitic"tion of c1""rancelSCI access suspension lener
briefly outlining the re<>sons for the suspension and present Ihe notiticalion to Ihe individual.

15Jtme 1995

.. Ie. A suspension ofclearance andld. Every effon will be m"de 10 resolve" suspension as expediti
or access will nol exceed 90 d:>ys withoullhe peeso",,1 review 0 .)

OlAMSO,8

4. Denial or Revocation of Clearance/Access:
,

a. Denial or revocalion of clearance or access will be nccomplished only "fler "pprowl by Ihe DIA Determin:l­
lion Authorily. Adminislralive due process is afforded civili"n permnnenl sl"ff personnel :lnd miliUlry Msignees

and conI1:;lonnel. 'b1LJl1[t'r "
b. Upon J ,ir" pproval of a denial or revocalion of clearance/SCI access n nOlificnlion of such aclion. including

a slatement of reasons fonning the basis of such aclion, will be senllO Ihe individunl concerned. The Ieller will
advise the individual concerned of hislher righllo appeal the delenninalion,

,.', .
5. Appeals:' , ' '" , ", :", ~.,:' '

., . _ . . . '. "", . -i~~; t~· ",' .'

, a. Appeals must be ~ubinilied within '45 chiys from the d"le of receipi~fIhe~t'~lrQf~I~~~'~ppe"I::
.should be addressed 10 the Director, Office. for Securily and Counier-intelJig~ncel~I:::!;Jlffi~:~~Jb~±M:;:+C;,: ,

b. Whe~ appealing an adverse securily delerminalion. the individunl should fully deveIOp'ilny·(~.~ich~ould
explain or refute the infonnation on which the adverse action is bMed. Any exteliuating' or miiig.,ring circum­
stnnees which arc to be considered by the appeal authorily must be included in lhe Written requesL Requests for
extensions 10 lhe Slaled time limits musl be made in writing citing the necessary reasons.., "

c. Upon re~iew of:ln appeallhe individual will be nOlified of the decjsio~ by;~f,l If ihe.original·decision iO
deny or revoke access is confirmed. the individual may. within 30 d:>ys of the receipt of tile ,no!icC o(c.?",Ii,rmation. \
requCSl a final review o( the case by the ChiefofStaff. the designated DIA Review Authority. This appeal should
be addressed 10 the Chief of Staff, DlA. thru the Director. Office of Security and Counierinielligence lATIN:

'~)(2)'~~~:I:m~~~~~~J!im:~1 . .
d. The CS will review the case and will infonn the individual of the decision. The decision of Ihe CS. acting (or

the Director, DIA, is final and not subjectlo further review.
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• ....' < ......3. Non-oflicial ForeignContacts:

Chapter 5

OTHER PERSONNEL SECURITY MATTERS

a. General: Guidance on certain foreign contacts and reporting requirements is contained in DIAR So-17. That
guidance should be read in conjunction with the follOWing requirements..

b, Background: Non-official contacts between U.S. personnel. cleared for access 10 classified defense infonna­
tion. and foreign nationals are a mailer of security concern. Such contaCts have been used in the past by flSS
worldwide to develop bonds of affeclion and obligation in an attempi to induce individuals to commit espionage
against the U.S. Recent evenlS have underscored the validity of lhe traditional security concerns regarding such
conUlClS. ..

1. Periodic Reinvestigations:

a. Initiation Date: Processing for Periodic Reinvcstigations (PR'sJ will be initia.ted on the fifth anniversary dale
of Ihe mosl·recent security invcstigation for all DIA personnel. Each OIA member will be advised by memoran­
dum as to the nCCCSSllry actions to lake (Enclosure 1J. PSQ's will riot be abbreviated or annotated with "no
change" entries bUI will be completed ;11((1/" for the period of time since the date of the lasl PSQ.

b. Supervisor's Review: At the time updated security forms are requested for a PR, 'the individu31'i;' supervisor
will be soliciied for security related information required by .DoO policy.(Er1closure 8). •. .. J?{ ;,i.;.i;" " "
...•.-.•... .."..... . '. . ," .," •..•.• .• " •.-. "-.,., ',. '" ..~ :."._.': '_l,~if ;-_.,",_ ';,. _:' _

~. Fo(;ns 'Submlssioit: Security forms ~ to be completed and rellirned within 4S Ciay;" ~r the d~ie;~i.~king.
Failure'to"promptly Complele and return tbe forms neceSsitates fohow-up aClion by security p~i!,gP<:rsonnel
and adversely impacts'the overall system 'prOcessing times for all OIA e1";'~s. In thC eVCnt the ;e.,uriiY forms
arc nOt completed within the 4S days suspense date or an extension has nOI bce~ granted the ~ui.,ementwill be
tasked through the Automatic Tasking System (ATSJ. Failure to comply with the suspense'date 'ified by the
ATS will be the basis for initiation of suspension of the individuals c1earancelSCI access b "JA·person.
nel are authorized duty time to COMplete the necessary security forms..

2, Secur,ity l':i1es:

a. General: No person is entitled to review or will be permilled access'tO his/her own security file excePt as pro­
vided for under the Privacy Act of 1914. All DIA security files will be handled and stored in such a fashion so that
no DIA employee will have access to hislher own file or to files of friends, co-workers, or supervisors.

b. Storage: Files will be stored, when not in use, in an approved vault or safe equipped with a built-in three posi.
tion. dial type, combination loc"-

c. Authorized Ac:,ess: Personnel security files within DIA are subject to review only upon approval of"~;l
and will remain at all rimes in personnel security channels. Files lransmined via personnel security channels will be
physically and administrntively protected to preclude unauthorized access.

c. Reportable Siluations:
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(I) The security implications which can be involved in close and continuing contaCts or the eslablishment of
bonds of affection or obligalion between DIA (including members of the DAS) and foreign perscnnel requires
prompt reponing and evaluation to determine whether a security threat 10 U.S. inlereSts exists, The following situ­
alions are required to be reponed by Ihe DIA persons involved and by DIA supervisors as soon as they become
aware of an existing situation involving a DIA member:

(a) (ntentto marry a foreign national. '

(b) Cohabillltion with a foreign national.

(c) Continuing intimale relationship with a foreign national.

(d) Eslablishmcnt of bonds of affection or obligation with foreign nationals,

(2) If the DIA member is ,I,neated in the U.S. the supervisor shOUld repon hislher knOWledge of the facls in
question to~~11fn\lj1f~)n!Q:~~:~mffi::m:lsccurity Investigation Brunch. will coordinate with the DlA member dircctly t~
pbtain the necessary information. If the DIA member is lOCated ovc:rsc:ns. the OIA s,!pervisor will have the individ· , '
Ual involved complete the necessary documenllltion listed below lIS soon lis the SuPervisor becomes' aWaie of tiiC ':"
situation. CODCum:ntly, the overseas supervisor should request the local SllIte' Oepanment, ~gional, SegUily .;,. ,

: :OfficCr (RSO) to immediately conduct rcIevw.t checkS of Embassy records and IKiSl counby'Polic{and Seciinty ,,',
files, 10 the exlent possible, concerning both Ibe foieign national and Ibe OrA m-e', '. The DIA ni"eiil~f~Jl'fiir~':'"
nish the required documents 10 the supervisor for review and lransmission 10bl(~j!1I'1(~' together with !lie ~llS'of :'
Ibe RSO checkS. (The DlA member will not be permitted access to the results of the RSO checkS). The supeiVisOr .
should present hislher assessment of the situation togelher with any pertinent recommendations in Ihe transmittal
document. Timely reponing is critical. '

d. Intent to Marry a Foreign National: DIA members who intend to marry a forei ' must provide wiir--
~C:p;~ti~~m~~~nR$li;:" at least 120 days piior to Ibe expected date of marriage t \!)~?r,C)" ,t with an info,~;W~ ••,:~

(I) The folIowing documenllltion is required:

(a) Acurrent PSQ completed by Ibe DlA member which covers Ibe period of time from the date of hislher
Inst submission of a PSQ to Ibe current date. The date and place of any previous divorce must be recorded.

(b) A .PSQ completed (in English) by the intended spouse from the dale of hislher binh 10 the current date.
All requested information must be completed and all periods of time accounted for.

(c) A labulated addendum to the intended spouse's PSQ listing the full name of all living lirsl degree rela­
tives (to include Ibose listed on page I of the PSQ) • relationship. dale of binh. place of binh, residential address,
occupation, identity and address of employer, Also required is a listing of the SlIme infonnation concerning any
friends or second degree relatives who are employed by any foreign government. (First degree relativeS ari: ,rOme- '
diate family members; second degree relatives are relatives such lIS uncles. aunts. nephews. nieces. and cousins).

(d) Acopy of the intended ~pouse's birth cenilicate (ur other evidence of current citizenship) together wilb
• a cenified English translation of Ibe document.

(e) Asigned and daled statement of the prospectivc spouse's intention towards future U.S, citizenship.

(0 A leller completed by the DIA member which addresses Ihe following oUlline:

The dellliled circumstances under which the individual met hislher int,<nded spouse.

The inclusive periods of association and the nature of their lISsociation prior to the decision to marry. The
projecled date of marriage.

15 June 19956IAM 50-8
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A lisling of relatives of the intended spouse who have been met and the frequency and nature of conlacts
with them, togelber with a statement of the DIA member's feelings of affection or obligalion to members of his
intended spouse's immediate family.

If the intended spouse andlor members of hislher immediate family are involved in political activities in
their native land, a description of Ihe nature of their activity and political affiliation. If they are not politically
involved so indicate.

Whether the intended spouse or any of the spouse's relatives have shown any interest in or have questioned
the OrA member covering hislher duties or any classified information he/she may have access to.

An acknowledgement by the OIA member that marriage to a foreign national may adversely affect the
member's current assignment and/or security clearance/access.

(g) One eopy of any pre-marital investigation completed by lbe OIA military member's parent service or .
RSO. to include lbe status of any action taken in accordance with the Joint Regulation, "Marriage in Overseas
Commands," reference j, Enclosure I. (Reporting should nOl be delayed while awajti'!g !.I)e..r;sul~. of this Iype
invesligation. II should be forwarded separately if it has riot been cOmpletedas of tlie re~rtiqg>daie). . .

. ' . '. .~'., ..... ~ ' .. "•... ~: .. ~ ". • -~. -""" '.::: " ·:-· ..·~~~·,.'.··:~~::~?',··;,~t:·:··i'., ,~..;:_.;. ~ ... "..
. . . . . (h) A complet".::compelhng need" Jusufieat,on.lf appropnate, for lhe retenllon of t.M .DIA mClDber on sta-·

lion and/or in sa sWus Should be prepared in anticipation of Ihe possible marriage to a 'ri~tiZeiLSuc:hCoo.;
pelling n~ "cxcel'l!0n .to .s~~" requesls are. 10 be submilled by the approPriate~Helidof S~i:li
Office or h.gher ranking IOdlVldual 10 accordance wllh paragraph 2, Chapter 2. ..

(2) NOlifi~onoflbe military member's inlenllo marry a foreign natiolUll will be m~debJll~ltothe par­
ent service adjudication authorities. This does not relieve a OIA military member of making any required reports 10
hislher parent service. .

(3~ill make a security determination on continued SCI aceess, if applicabl~,ilndtor continued reten-..
tion of lbe D1A member on station effeClive as of Ibe dale of marriage. . ..... . . . . .

e. Cohabitation/Conlinuing Intimale Relalionship with a Foreign National:

orA members cohabiting or engaging in a continuing intimate relationship wilh a foreign national will furnish the
documents" in paragraphs 3d (J) (a) , (b) , (c) and (d) above. In addition, a lransmittal memorandum addressed
Ihrough!he Head ofSpecial Office or higher level official oudining Ihe following will also be submilled:

(I) The detailed circumstances under which the OJA member met the foreign national.

(2) The inclusive period of associalion, frequency ofcontact and the condilions under which coDlacl has been
accomplished.

(3) The exacl nalure oflhe association. .:..,,:

(4) The na,ture ofand extent of any feelings of affection or obligation 10 Ihe individual.

(5) Whelbo:r the foreign Dational has ever shown interesl in or requested any information of a classified or
sensitive nature 10 include Ihe specific nalure of .he OIA members duties.

r. Other Bonds of Affeclion or Obligation with a Foreign National:

OIA members who have established other bonds of affection or obligati"n with a foreign national will c"mplere
a PSQ on the foreign national 10 the extent th:ll helshe is knowledgeable Of Ihe individual"s background without
soliciting further information from Ihe foreign nalional in question and prepare a transmillal memorandum as out­
lined in paragrapli 3e above.
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d LAA processing procedures:ll'e detailed in DlAM tOO-I, reference t, Enclosure I.

g. Acknowledgement of Repon>: will acknowledge <cpons submiued in paragraphs 3d. 3e. ond 3f'
above. If an acknowledgemenl is not received within 30 days resubmilthe report.

4. Limited Access Authorizations:

a. Foreign norionals employed by DIA are not eligible for U.S. security clearances. When compelling reasons
exist thor require foreign nationals to handle or process cenain types of U.S. classified informorion. a L'rn' , ,
Access AUlhorization (LAA) is issued. LAA's are limited to the SECRET and CONFIDENTIAL levels only ~\~~!~1
is the sole aUlhority within orA to issue LAA's. '

b. Within orA the need for foreign nalionals to handle U.S. classified infoonation will usually be found only in
lhe Defense Liaison Offices (OL's) and the Defense Attache Offices (DAO's) overseas, where agreements exist for
the exchange of certain defined classified information with a host government. In these limited instances DIA for­
eign national employees have been used .to process or translate the exchanged material. Such individuals. as a
result, require a host country clearance for the level of host country material handled and an LAA for the level of
U.S. classified moterial handled. " ,....

~ '~ .. , . :-~'.' ~. ;.. . , ... ',

c.LAA's ~i11 be granted only for aCcess to U.S. classified informalion specifi<;tlly designated;,~;rel~b!e to •
the hosf coUntry..AII other 'U:S:' c!a.s.sijied illftm,ulti(1Il wilf1>l: 'hum!!el! tind imiu,rsed aClusivi!(iibY"ijperl.r ".:
cleaTed U.S. citiw.s. An LAA i-equires that a 10 year sc0l¥' background investigaiion (81) be favorablY,completed
and that lhe individual agree to undergo a U.S. administered counterintelligence scope polygraph examiri:liion
prior to the issuance of an LAA. Periodic reinvestigations :II five year intervals are required to maintain Ibe LAA
current.

15 June 1995DlAM 50-8
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REFERENCES
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ic. DIAR 12-12, "Implementation of the Privacy Act of 1974,"- . :-.:-. . . .
I. DlAR 20-9. "Standards of Conduct."

m. DIAR 50-II, "Foreign Travel."
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I. DlAM lOG-I, "Defense Attache Manual for Administration."
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(2),(1>1 I;· .
x·iHl

USC'!Z4i memorandum U-6.692. 19 December 1993. SUbject Delegalion of Authority.
,
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which penni!> lbe individual to be exposed to Sensitive Compan-b. The teon used to denote
mented Information

The need of an organization to prevent failure or serious impairment of missions or operations that are in the
best interest of national security; (DoD S-S IOS.21-M- I)

Current Personnel Security Document:
, ' . '. , ~~)(2).(b)(3)(lOVll£i~~:'.1

A personnel security fonn completed within 12 months of the current date.p;;:;' ')"!'" ..·.,:i:
Current Personnel Security Investigation:

A personnel security investigation completed within five years of the current date. A break in 'Federul Service
for more than 24 months the five ear . lidate the currency of the investigation and require a
new or updated investigation.

Determination Autbority:

Classified In.formation: .. ';, ., " ': "

official information or material that' requires protection in the intercslS of national seCurity bildt~i is classified
for such PUrpose byapp':oprlille ciassifying authority in acconlance with the pro~io~ofExecuiiv~&derl23S6.
(DoD S200.2-R)' ,'. ' . ..'. - " - . ,', '" ,

Compelling Need:

ISJune 1995

Access:

a. The ability and opponunity to obtnin knowledge of classified infonn:uion. An individual. in f:let. may have
access to classified infonnation by being in a place where such infonnalion is kept, if the security measures thaI are
in force do not prevent him from gaining knowledge of such infonnation. (DoD S200.2-RJ.

GLOSSARY

security clearance and SCI access detenninations: to
memorundum 6.692. dated 19 December 1,993)•

Interim Securily Clearance:

A security clearance ba.c;ed on the completion of minimum investigative requircmenlS~ which is grunted on n
temporary bosis. pending the completion of the full invcslig~tive requirements. (DoD 5200.2-R)

The individual designated by the Director
.grant. deny and revoke. Within DIA this i

Immediate Family:

Immediate family .includes the individual"s spouse, parents, brothers. siSlers. and children. Immediate family
members also include slep and foster parents (in loco parentis) : half. step and foster siblings: and adopted. step and
foster children. provided that a close relationship existed or exists as evidenced by a substantial period of common

residence. Cohabitants. with whom an intimate reliia~ti~o~ns~h~il1l1l1ll' . are also considered 10 be immediate
family members for the purposes of this regulation'

lJi
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2. Exceptions to SCI Eligibility Standards:

a General: Requesis for an exception to DCID 1/14 personnel security standards or investigative standards may
be madc when a compelling need (see Enclosure 2 for definition) exists for an individual to be granted SCI access.

15 June 1995DIAM 5CNl

There has bCen no break in Federal employment greater than 24 momhs since Ihe invesligation., comple­
tion dale; and.

Inquiry with the non-DoD Federal Agency reveals no reason why the clear:mce should not be accepted; :md.

A review of the pertinent investigation determines that the investigation meets DoD collateral or Director
of Cemrallntelligenc:e (DCI) SCI investigative requirements as the case may be. Supplemental investigation will
be requested when necessary to meet such requirements. '

(c) The above processes are in addition to transfer-in-status procedures conducted through SSO's.

(d) A current personnel security history document (PersOnnel S'eeurity Questionnaire· PSQ) is required
before a final DIA security determination can be completed. This may consist of a pen-:md-ink update ofa prior PSQ
or similar such document or a const1UCtive update ofsuch a PSQ by use of a pre.printed form or a memol'llJlduin,

(e) If a current background investigation does not exist or if more than a 2 year break in Federal Service'
1las occurred since comple~onof the invCstlgation a new. pre-appointment investigation will be initiaied fOF non­
military personnel while tJicDominitting miIitary service ,;"ill be requesied to initiate :mSSB1., .;;/. ":, .

; ,_': •••••;,.. •• , •••• ,••••• ;:- > .'. :'" ."" ," ": .~.:': ,"."': ."~~'.'",.O';,.:' ' .• :_~;'~"..;...'.': ,",

(2) Waiver of Pti-ajIpOinbnent SSBI or BI: Civilian applicants who are not the subjecl of a favorable. com­
pleted, current SSBI or 81 may not be'appointed to a DIA position pending completion of llIl SS8!'i.fiiCiordllllce
with E.O. 10450. unless a Head of Special Office or higher ranking individual has made a deteimiQlition thai a
delay in appointment WIJ e national interest. Such a determination. forwarded throUgh ihe Office
for Human Resources ~~~; ....; t must be based on the national interest: for example: £ite regulatory
requirements. mission essen ncoons or responsibilities thai cannot be met. together witb the. indieation that
other personnel are not available to complete these requirements. This determination must Te!=oiniie iili, inherent
risks of biting actions not preceded by a pre-appointment SSBI. (This action cannot concurrently include a requeSr
for an exception of DCID 1114 personnel security standards). In such ins_ces the position may be filled uponthe
favorable completion of die following investigative checks: '

(a) A review of individual's current PSQ.

(b) A personal interview of the individual conducted by an DIA Special Agent,

(c) Cunent National Agency Check (NAC) completed ofall necessary agencies. if the individual has had a
break in Federal Servi~ exceeding 24 months or has not had a NAC completed during the preceding 5 years.

(d) Review of DIA Fonn 319. "Employment Interview Record."

(e) For cunent or former Federal civilillll employees. a check of the individual's
current or most recent federal employment or as otherwise determined

(f) DIS currently 'verities U,S. citizensbip during the conduci of SSBl"s. if the individuars'U.S, citizenship
has not been verified llIld documented in available tiles the individual will be required to present acceplable docu·
mentary evidence of U.s: citizenship (Enclosure 3),

c. Employmenl/Assignment Security Aceeplllnce: An offer ofcivilianemplOym~acceplllnce of a mili­
tary nominee will not be made until an affinnative. wrillen security acceptance bYiCJ!~kJhas been made to the
appropriate D1A personnel office. An affirmative se,:urity acceptance document is valid for 2 years from the date of
preparation.



15 June 1995

Review Authority:

The individual designated by the Director. DIA to conduct final revie or appeals ofdenial or revocation of secu­
rity clearance/SCI access eligibility. Within DIA this is CS. b)(2)·(J))(~~m; memorandum 6.692. dated 19 December
1993).

Scope:

The time period to be covered and the sources ofinformation to be cont:>cted during the prescribed course of a PSI.
(DoD 5200.2-R)

Security Clearance:

A detennination that a person is eligible under the st:lJldards of 000 5200.2-R. for access to classified information.
(DoD 5200.2·R)

Sensitive Compartmented Information (SCI) :

; Clnssified infonnation concerning or derived fror.n intelligence sources. methods, or analytical processes, thar -is
required to be handled exclusively within formal ace.ess control systems est:>blished by Ihc;Director of Central.
Intelligence. (DeID)lI4) .,: ",::,,..:.•;., ; .. ' . ..'" '. '0'· ~":.',~,:,~ ,

Sensitive Compartmented Inforrnlition (SCI) Access Eligibility: ......

A detennination th3t a person is eligible for access 10 SCI and concurrently for TOP SECRET infonnation under
the personnel security st:>ndards of DelI) 1114. DMRD 986 eliminated the requirement for a prior. . . . g TOP
SECRET securilY clearance as part of the consideration for SCI access effective I October 1993 ~:~~~::,;

Sensitive Position:

Any position so desigmlled within the Department of Defense. the occupant of which could bring ab!>ut. by vi.ltue
of the nature of the position. a materially adverse effect on the nalional security. (000 5200.2-R) Aiso'see SpeCial
Sensitive Position.

Significant Derogatory Information:

Information that could. in itself. justify an unfavorable administrative action. or prompt an adjudicator to seek
additional investigation or clarification. 1000 5200.2-R)

Single Scope Background Investigation (SSBI):

A perronnel security investigalion consisting of Ihe following investigative requirements: NAC; spouse NAC
ISNAC) : subject interview: binhlcitizenship checks: education. employment. local agency. public reconI and

.;~~~:~~nc:~~~~e~:~~~:~~:~~~e:~dl~s~~de;:ti~~v~I~~;~a:7;~~ .Wj~~fmm1i~~f~~fr· occam:"

Special BaCkground Investigation (SBI):

A personnel security investigation con.i>ting of investigative requirements as prescribed in paragraph 4. Appendix
B. 000 5200.2-R. The period of investigation for an SBI is the last 15 years or since Ihe 18th binhday. whichever
is shoner. provided thaI the last 2 full years are covered and thaI no investigation will be conducted prior to an indi­
vidual's 16th birthday. (000 5200.2-R)

Special Investigative Inquiry (SII):

A supplemental personnel security investigation of limited scope. conducted by the Defense Investigative Service.
to prove or disapprove relevant allegations that have arisen concerning a person upon whom a personnel security
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determination has been previously made, and who, allhe lime of Ihe allegation. holds a security clearance orolher.
wise occupies a posilion lhal requires a personnel security delermination under Ihe provisions of DoD 5200.2.R.
(DoD 5200-2.R)

Special Sensitive Position:

Includes any position which lhe head of lhe agency determines to be in a level higher Ihan Crilical-Sensilive
because of (I) Ihe greater degree of damage !hal an individual by vinue of occupancy of Ihe position. could effeel
10 the nalional securily. or (2) special requirements concerning the posilion under authorily olher Ihan E.O. 10450
(e.g. DCID (114). (Chapler 732. Federal Personnel Manual and OSD memorandum 190110534. II Seplember
1m). All posilions in OIA are special sensilive posilions.

Suspension ofAccess:

The temporary wi!hdrawal of a person's eligibility for access 10 classified infonnalion when informalion becomes
.known lhal whether cominued access is consistent with lbe best inlerests of national securily.

, ". - '"

, , United Stales, Citizen (N~tiveBorn):

A JiCrson'~m 'in one ~f lhe 50 Uniles Sl:ltcs. Poeno Rico. Guam. American Samoa, Nonhem Mariana Islands,
U.s. Virgin Islands; or Panama Canal Zone (if lhe father or mother (or bolh) WQS or is. a cilizen 'of lhe Uniled
Slates). (ODD 5200.2·R)

ENCLOSURE 2
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(I) A birth certificale musl be PIeSenIed if !he individual was born in Ihe Uniled Slales. To be acceplable. the,
certificale must show !hallhe birth record was filed shortly afler birth and must be certified wi!h Ihe registrar's sig· '
nalure and Ihe raised, impressed, or multicolored seal ofhis office except for stales or jurisdictions which. as a mat­
ler of policy, do nOI issue ceniticales wilh a raised or impressed seal. Uncertified copies of birth certificates are nol
acceptable.

(a) Adelayed birth ceroticale (a record tiled more !han I year afler!he date of birth) is acceptable provided
!hal it shows IbaI!he report of binh was supported by aCCeptable secondaiy evidence of birtli as ,descrillCd in sub­
paragrapb (b), below., . • ",,:, -:,::,".. ' , __",', ,." :,.;::,: ' '

"(~) If such primarY~vi.kt;ce is nol'ob'iai':;ble: a~oli~:i~in ihe regis~staling iliaI ~~ binh ;";'~;.j e~~~'
should be submilled. The notice shall be accompanied by !he besl combination of secondary evidence obtainable.
Such evidence may include a b,aplismal cenificate. a cenificale ofcircumcision, a hospilal birlh reCord, affidavits of ",
persons having personal knowledge of !he facts"of Ihe birth, or olher documenlllt)' evidence such as early census,
school, or family bible records, newspaper files. and insumnce papers. Secondary evidence should have been cre­
ated as close 10 !he lime of birlh as possible.

(c) All documents submilled as evidence of birlh in !he United Stales shall he original or cenifieddocu­
menls. Uncertified copies arc not acceplable. '

(2) A U.S. certificate of nmuralization shall be submilted if !he individual claims U.S. citizenship by rullUralizalion.

(3) A certificale of citizenship issued by !he Immigration and Naturalization Service (INS) shall be submilled
if citizenship was acquired by birlh abroad 10 a U.S. citizen parent or parents.

(4) A Report of Birlh Abroad of A Cilizen of The Uniled Slates of America (Form FS-240), A Certificale of
Birth (Form FS-S45 or OS-1350), or a Certiticale of Citizenship is acceptable if cilizenship was acquired by birth
abroad to a U.S. citizen parenl or parents.

(5) A U.s. passport or one in which Ihe individual was included will be accepted as proof of citizenship:'

OWl 5().S

Acceptable Documentary Evidence of U.S. Citizenship

(Extract at Appendix B. DoD 5200.2-R).

ENCLOSURE 3'3·1
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Personnel Security

Reporting Requirements
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a. Any significant change in the personal slalus of DIA personnel is to be reponed 10

(I) Legal name change: Submit a memorandum oul1ining the circumstances of the change together with a
copy of the legal decree.

(2) Change in Marital Status: Submit a mcmorandum listing indicated infonnation:

(a) Maniage: Indicate name (if female, also indicate all prior married names and maiden name), and date
and place ofmarriage; ldenlify the new spouse citing the following information: name; diue and place of birth and
SSAN. Also. complete one copy of DD Form.398-2. "National Agency QuestionnaireJ/IIAQ);~:'(Man:h1990 edi.

. tion); Iten\s 'Ito 8:'iiii Ihe spouse and submit it as an encloSUre to iile ';'emorandum.· (U.S. Ciiiien spouses cOmplete
a DD Form 398-VNon-U.s. citizen spouses or spou~es-to-bemUst cOmplete'DD Fcim{398 - See paragniph 3d,
Chapter 5 for complete documentation required).

(b) Divorce: Submit ~ memorondum indicating name, name of fomier spouse. date and place of divorce.

(c) Cohabillllion: Prepare a transmittal memorandum and attach one copy of DD Fonn 398-2 on the
cohabitant. Complete Items I !o 8.

(3) Change in residence: Submit a memorandum listing old and new addresses and date of change.

(4) Adoption of a foreign national child.

(5) Maniage or intended maniage of immediate family member to a foreign national.

(6) Close and co~tinuing association with foreign nationals.

(7) Supplemental Employment: .Com lete DlA Form 780 • ~ty Employment Record," per DlAR 20-9
and submit through channels to advise

"",,,,,,,;rb,,,'The following information requires an interview. Contact
~lliH\\!l(~and arrange fora personal interview:

(I) Wage garnishments, credit judgments, repos~ions, tax liens or illlentions to file for baDk~ptcy. Bring
all appropriate' docum~nlD~ionto the interview.

(2) Adverse involvement with law enforcement agencies. Report any arrests other than minor traffic viola­
tions for which a'fine or forfeiture of S100 or less was imposed. Arrests for "driving under the influence" or "driv­
ing while intoxicated" are not minor arrests. Arrests will be reported in a timely fashion (within 72 hours unless
compelling circumstances exist) and will not be delayed pending the conclusion of any Judicial action. Bring any
documentation issued in conjunction with the reponed action to the interview.

(3) Any mental health treatment or counseling.

c. The following information requires reponing in accordance with the ciled regulation:

( I) Foreign tmvel reponing (DIAR 50- I I).

(2) Foreign contact reponing (DiAR 50-17).

• __ •• __ ...._ ••w
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(2) Attach. Nominations:

la) Military, service members nominated by their service for attache or attache suppon duties mUsl be SCI
eligible and the subject of a currenI S81 or SBI-PR completed no more than:> years prior [0 their scheduled arrival

OIAM 50-8

ENCLOSURE 66-1

Personnel Security

Processing ReqUirements

15Juoe 1m

I. Securily Nominalions:

a. Civilian Nominations: Ap~cants who meet OIA professional and technical employment slandards will be iden­
tified for security processing t~.~!lmbn OIA Form 548. "Notification of Nom'nation (Civilian)." This includes
any individulll being considered for OIA employment who curre~tly has a OIA issued SCI Permanent cenification.

(J) The following documentation will be enclosed with the DrA Form 548:
• . . ~,' • t.."

(a) One complete set (seven copies. one original and six reproduced copieS) of a curi'en!.,'tYpro OD Form
398. "PCISonnel ~rity Questio!lnaire,".lM~h I990 edition), covering the p;ISIl()y~.o,r~ge)ttod~te.(If the.
individual is 20 years old or yoUnger a minimum of 2 years coverage on the form is requited)."·,' ".:~' '; ',' . '

~.' .".. - . : ..... ~ .... :.:. ,:'., ;'.- .

(b) One completed copy of a typed 00 Form 398-2. "National Agency Questionnaire (NAQ)." (March
J990 edition) for any spouse or cohabitant. llJId for each foreign born immediate family member 18 years ofage of
older. (hems I to 8). '.

(c) Two completed copies of FD-258. "FBI Fingerprint Card:' (Fingerprinting can be accomplished by
!~~i!~;1!i)~)fI!).;~!!m!:I:l*~H::::,>,:q,:q::qqIBuilding Manager - for contractors: most U.s. Government security offices; 8Qd.by
most local police stations).

(d) One completed copy of D1A Form 319. "Employment Interview Record."

(e) One copy of all completed OPM Optional Forms 49. '"Inquiry for U.S. Government Use Only."
received on the applicant.

(2) If the applicant hl\$ not en the subject ofa current prior investigation which meets SCI access standards. an
SSBI will be initiated by~~l;'i!'!~ ubs.,quentto a favorable pre-employment interview. if applicable. Upon eom,I~el1~'o~nll
of the investigation,and a favorable security review, security aceeplanCe correspondence will be forwarded to Ii!

b. Military Nominations: Mili nominations that meet OIA professional and assignment standards will be
identified for securily processing to nOlA Form 23, "Notification of Nomination (Military)."

( I) Military Staff Nominations: ','

Military service members nominated by their service for DIA staffduties must be SCI eligible and.the subject
of a current SBt or SBI-PR completed no more than 5 years prior to Iheir scheduled EOD dale at OIA. The nomi­
nating service. upon tentative DrA acce nee of [he nomination, will be requested to initiate any required investi­
gation: 10 provide D1A (ATTN: ' a copy of the request document (DO Form 1879, "Request for Personnel

DIA (Defense Intelligence Agency; AlTN: 1!iI~:~~l11Jli:1'1~'I{~g;~~::m::m::::m::mm:;1
the addressee in Item 19. "Return Results To," of.he DD Form 1879.



at DIA for training (which may occur prior to the formal OrA EOD dale). The nominating service, upon tenl:itive
DlA acce lance of the nomination, will be: requested to initiale any required investigation; to provide DIA (ATIN:

b)(~)!~l,f~i!~·I1~~a copy of the request documem (DD Form 1879); and to reflect OIA as the action addressee in Item 19
of the DO Form 1879 as indicated above. . Itglirl!

(b
m
:;o.. m.!.f,lete current PSQ (and S81 Packet) will be: furnished ;"~A'hatthe time the nomination is for­

warded to!.I~)!Jl':I,,! for a DrA assignment security determination. A complete, current, typed OD Form 398, for the
individual's spouse, if any, covering the past 10 years or from age 18 to date is concurrently required.

.•. '"_ .3 Upon completion of a favorable security review a security acceptance memorandum will be forwarded to
[b)(2),(o)(3);1 .
b usc 424

c. Contractor Nominees:

15 June 1995OIAM 50-8

( I) DIA contractor nominees requiring sa access. to include transfers in status. will be generally processed
as outlined in paragraph 2. Chapter.3. Volume I, DJAM 50.5. Nominees, however. no longer require a TS clearance

;prior to llIl SCI accc:ss determination in accordance with DMRD 986. reference e, Enclosure I.. . '

.. (2) Upon f~vorai,le completion ofa security review a DO.Form 1557 authoriZing SCI 3c~oWillbe issued. " :

':(3; The sccuritY~Aco~tractore';'ploy~req~iJingaccess r~DIAc~jlai~J~I~ matcri,;j'~ - ­
nOl revie";ed byOIA.~verifies the Defense Indusirial Security Office (DISCO) clearance levei: dlite of
clear:ll'lee and investigation basis for DIA's issuance of a DO Form 1557.

d. Consultant Nominees:

Consultant nominees will be processed in the same manner as DlA civilillll nominations.

2. Verification of U.s. Otizenship:

a. The DIS SSBI contains direct vcrificationof.s. citizenship..
j(2I.l.)(~):; _ .

b. Civilian Appointees and Consultants.~.Wrm~!mmm ill verify the U.S. citizenship ofcivilian appointees and con­
sultants. when necessary. during pre-employment security processing or at EOD. Also see paragraph I b(2). Chap­
ter 2. Proof of U.s. citizenship will be made by viewing one of the listed documents in Enclosure 3.

c. Military Personnel: A basic assumption is made that the parent service verified U.S. citizenShip upon the mil­
itary members entry on active duty and/or upon issuance of a prior security clearance so no further action by DIA
is indicated. ' .

d. Contractor Personnel: The Defeose IndustriaJ Clearance Office (DISCO) verifies ihe U.S. citizenship of con­
tractors 00 DISCO Form 561, "Defense Industrial Personnel Security Verification" in those cases where they have
already reviewed the DIS investigation. The NISPOM, reference i, Enclosure I, also requires contrllCtors to verify
U.S. citizenship and certify ilto the clearance granting authoriiy. . . . .

e. If change of name, a copy of the coun decree will also be obtained and furnished

3. Security Acceptances:

a. NOtifiealiOm.... rity acceptance detcnninations of civilian applicants and mili~ assignment nominations
wil~ be made to· j~a'" n a security acceptance memorandum completed by~16~~~Sccurity acceptances are
valid for 2 years rom the date of the acceptance correspondence. ~'~=m

b. All sccurit non-acceptance determinations will be made by the Chief. .ii~~ or higher level authority. The
responsible bj~2);beJement will ensure that such individuals are not accepted for employment. or arc divened from

ENCt.OSURE 6 6-2
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a DIA assignment. prior to their arrival at DIA. Such individuals will not be security processed by
individual arrives at DIA despite the diversion action.

4. Preparation ofSecurity Forms:

a. Seeuriiy forms such as the PSQ are permanent documents which. during the course of time. must be repro­
duced numerous times for use by investigaling elements. investigation control offices. and adjudicative personnel.
Such forms along with invcstigative resuhs are subsequently recorded on microfiche for storage and any eventual
future use. It is Iherefore necessary 10 ensure tMtthese documents are legibly compleled and neatly organized 10

permil efficient and effective usc of PSI resources.

b. All security forms completed by DIA personnel will be typcwr;lIclI. logically and neatly organiud. and com­
pleted in accordance with the instructions furnished for preparation of the security forms. The DO Form 398 and
DO Form 398-2 are conmined in the Forms Engine module available [0 nearly all D1A elements. Maximum use
should be made of this capability. Occasionally, an applicant will not have access to a typewriter. In these limited

situations security forms may be completed by printing the necessary information in black or blue·tly i~" i~ a" ',',,1

logical. neal. and organiud fashion. Unacceptable security forms will be returned withoui action by;~J!i?'~~~~ii" ",
c. All D1Apersonnel will be ~orded adequate dUly time. if necessary. to, compl~e reciuirea's;briIY forms.•

. ", ...' :'-' :-.:'" ,.~.:-:::~- ", .. :. ':-. _~.«-' '::'~~'~'.~'.-,':'.:"_;;::;'~'...:::.',;:. ~'.-:1,;.:.- ,"
d DD Form 398. daled March "1990 oi'subsequent current edi!ions wiUbe used. byJ:>IA peisonnel.:Editions of

the DO Form 398 dated prior 10 M=h 1990 will not"'; used. ' . .. ' .

e. A CUlTenl PSQ is required at Ibe time an individual is nominated for assignmentlemploymenl All personnel
will subsequenlly update. by pen and ink changes. their lasl PSQ at the lime of their'enllooCe OD dUly at DIA. These
PSQ's will be maintained current by constructively updating them whenever any of the coOditions listed in Enclo-
sure 4 occur and on the occasion ofany security intervieW conducled by DIA Special Agalls. .

f. Minor changes to PSQ's, other than PSQ's required for PR updates, may be effected by pen and Ink changes
on the most recent PSQ or via memorandum. All pertinenl information required by ihc 'PSQ for thc'cmmgCcl item
should be furnished. and the PSQ or advisory memorandum will be signed and dated as ofme 5ubnlisiion dale.

S. Eon Security Processing:

',Ia) All individuals not reflected as SCI eligible in Ihe Defense Clearance and Invesligations Index (OCII) will be
subject to EOD security processing which will include:

(J) A review of the individual's securily forms, updale of information and signalure of forms.

(2) A personal interview.

(3) If military. a review of military medical and ~rsonnel files. if available.

(b) Gene....lJAag officers and civilian equivalents are generally exempted from Ihe intervi.ew'requiremenl They
will be requested to update their PSQ's by making appropriate pen and ink changes on the most recent PSQ and re­
dating and re-sil\ning the form.

6. Pre-employrnent or EOn Security Screening Interviews:

This is a type of personal ~nleiview conducted by a DIA special agent 10 review .n individual's security back­
ground. DIA pre-employment or EOD inlerviews meet the 000 criteria for pre-SSBI inlerviews. These interviews
Qre conducted to mak~ :l determination, on the basis of av.ailable evidence. as to whether the individual cle3rly does
nOI meet OCID 1114 standards without the necessity of further invesligaliQII. Individuals whO clearly do nol meet
OCID 1'.14 standards will not be further p~essed.The results of DIA pre-employment or EOD interviews will be
submitted to the Defense Invesligative Service if an SSBI is conculTently required.
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7. Military MedicallPer..,nnel File Reviews: 5)'(~ .
Individual military medical and personnel files should be made available by :19;.~H for review by DIA SPecial

Agenls for all mililary personnel scheduled for a security inlerview on their EOD' date, EOD security processing
cannot be properly compleled without these file reviews.

8. FBI-ID Checks:

An FBI-IO lechnical fingerprint check may be completed as a "name check only" because of unclassifiablc fin­
gerprinls, DlA will make a second allempt to obtain a valid technical fingerprinl check'in all such cases, by submil'
ling a second sel of fingerprint cards, Issuance of required access or clearance will not be dclayed because of lhe
second FBI-IO Check, Should Ihe second allempt also resull in unclassifiable fingerprints. no funher altempts will
be made to obtain a current check. 000 policy docs not require additional fingerprinl checks once a classifiable set
of print is on file with the.FBI.

9, On-Stalion Cheeks:

~ a. The assignment of OIA personnel in Embassies localed around lbe world, many in counlries \';'hich have
restrictions on,U,S, investigative activilies. has crcaled problems in. updating pCrsonnel.sccurit{iiivestigati9ns,

'OIA'has tieveiopi:d a system, referred to as ·on-station checks", to alleviate P1ll1 of die problem" cau~ed by the
physical dispersion of DIA personnel and local foreign restrictions onU,S:invCSligalive activities: WhCn'neces­
sary, lbe appropriate Defense Attache (DATI) is requested to appoint a senior individual to conduct a minimum of
three interviews of co-workers and supervisors, and checks of available records concerning the loyalty and charac­
ter of the individual whose background requires updating.

b, Adverse information developed by these activities or records checlCs will oot be used as a basis for an adverse
security action. nor I\IC copies of such interviews or checks releasable outside of OIA. Should any such interview or­
records checks devclop adverse security information. appropriate foDow-up inv~tigation by DlA Special Agents
will be conducted to include a re-interview or recheck of the original source(s) of any such information, The results
of the Ialler interviews or records checks may be used as the basis for an adverse secUrity determination.

.10. Classified Information Non-Disclosure Agreement:

All military and civilian personnel, consultants and otber personnel who by association with D1A are cleared for
access, or arc granled a Limiled Access Authorization (LAA). to classified collateral information are required. as a
condition of sucb access, to execute a Standard Form (SF) 312, "Classified Information Non-Disclosure Agree­
mc;m." This will be done prior to any such access and upon completion of EOO security processing. if applicable.
and a collateral security briefing. Upon tennination of access to classified information all such individuals, 10

include individuals grnnted an LAA. will complete the Security Debriefing Acknowledgement contained on the
back side of the SF. 312, All SF 312's will be filed in the individual's security file. This requirement is in'addition 10

tbe requirement for completion of DO Form 1847-1. "Se~sitive Companmented Infonnation Non-disclosure
Agreement (NOM," part of the SCI indoctrination program as outlined in Paragraph 5, Chapter 5, DrAM SO-I.

,
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OIAM 50-8

UNITED STATES GOVERNMENT

memorandum

t
2. To accomplish the PR, the Detense Investigative Servic~
requires comple,tion of -the following forms: . '" .:-: ):;.",..

1. A review of personnel security files reveals that your
background investigation requires a'5-year periodic
reinvestigation (PR) update. The enclosed security forms must
be completed to cover the.period trom to
the present.

a. DD Form 398. One TIfm! original and six copies.
Original form must be signed before copying. Reproduced
copies should be single page copies 'lvice hack-to-back .
copies). Authority for Release of Intormation and Records
lpage 2 of DD Form 398) must be completed and signed. In
accordance with a decision by' the us Court of Appeals, items
23.a. and 23.c. page 6, must not be answered and must remain
blank. .

$V~€CT,Periodic Reinvestigation

. b. DO Form 398-2. PLEASE NOTE;' This form is to be used'
only it there has been a change in your marital status since
the date of your last investigation. or for a fiancee or a
cohabitee. One TYPED and one copy - completing items 1
through 8 only_

c. DO Form 258 (Fingerprint Cards) are required only if
incl~ded with the packet.

3. PLEASE NOTE; DD Forms 398 and 398-2 are now in the DIA
LANS Form En9ine. You are encouraged to use the forms engine
for completion of the forms. However, because of the original
signature requirements on the first copy, including the
Authority for Release of Information and Records~e .. the
forms cannot be electronically transmitted to[~~ll\d:!' If you
do'not use the hard copy forms that are forwarded with thi~s~~~~~~",

""'''''',,;mjEemEi.... 0, please return them with your completed PR packet to .1l!I~irnffi:i~:~m:il
1tL'lm~~m:mlfor reuse.

DATI:,

,,£,.LY TO kb)(2),(bX3):10USC 424
ATTN 0,., L .

15.100.1995

,- ,... .')

.'

OntONAL rOftM NO. , •
...cv.,.....,
O_I'P'Mn (UCrn".I.II._..,.."..
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15 June 1995

4. A 4S-day, automatic tracking suspense has been levied on
this requirement. IF YOUR PR FORMS ARE NOT SUBMITTED WITHIN
THE 4S-DAY SUSPENSE OR AN EXTENSION HAS NOT BEEN GRANTED. THE
PE REOUIREMENT WILL BE OFFICIALLY TASKED THROUGH THE AUTOMATIC
TASKING SYSTEM. Questions and/or requests for extensions max

Case Officer, !~~lttl!~li~~~~i1~~;!;!;~j!Kt!mf;!r;!!!m:m!m~mmm:;!!1
. .
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3. Supervisors playa vital role in maintaining the secUrity
integrity of this ·Agency by remaining alert to potential
security problems and promptly reporting them. We all work
hard to support the Agency's mdSS10D and none Qf us can
afford to see our efforts compromised through unreported
security vulnerabilities. Your cooperation in the PR program
is appreciated.

Supervisor of

DlAM50-8

UNITEO STATES GOVERNMENT

memorandum

1. The above-named individual is scheduled for a routine
Periodic Reinvestigation (PRJ. Department of Defense policy
now requires supervisory input prior to initiation of this
investigation. In tbis regard, please complete tbe attached
fOJ:1ll and return it in a thin two weeks to

Problem areas
~~~,~;:~e on form include. but are not lilllited .,.....

to. a.Lco'uIOC'.L financial difficulties, unfavorable .~>-":.' ,.
involvement with law enforcement agencies. mental/emotional' .~t ""
problems, foreign contacts. and improper use of drugs. -It·iis ..,t.
also possible that representatives of the Defense - ....., ,'.- ..
Investigative Service may contact you in person during the ­
course of the PR 6S an employm~t reference or as to~low~upl_.
to information provided by you on the form.

2. Appropriate PR forms have been forwarded I! ~e ~bjve- ..
named individual for completion and return to }lj~:<J>}{3};1j1,:-:!A 45-
day suspense h een established for the return of these
forms to b}{:I).(b}~}:1~1I; Questions concerni·ng Periodic
Reinvestigation or supervisory forms max be a~~essFd to the
PR Case Officer, ~®,{b}{3}'1l}USG:424 • ' . I at - .
[ll1i2Mil~;lll a~~,!!,. ;'0" 'I

TO:

SUIlUECT: Periodic Reinvestigation

IS June 1995

.".~-'

OP'TION"'l.~" NO•••
... 11:.... ,.-,

G$"',....."I.'C..,.' '".1 •._
SOI..,,_

Il-l
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